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PREFACE 


This compilation ^ich forms a link in the chain of 
books which have so far been published for the proper 
and efficient working of the financial transactions of 
•Government is the fourth of the series published under 
sanction of Government in the Finance Department. 

The rules in this code describe the accounts maintain- 
ed in Audit Offices and the procedure to be adopted in 
their maintenance. The detailed instructions embodied 
in this code are intended primarily for the guidance of 
Civil Audit Offices. The general rules and principles on 
which the instructions in this code are based, as well as 
the detailed instructions relating to accoxmts with other 
Audit Circles apply also to other Audit Offices subject to 
any modifications set out in their respective Account Codes 
issued under the orders of the competent authority. 

The rules contained herein supersede all previous 
orders in this regard and will be strictly followed by the 
sections concerned. 


RAI SHANKER PERSHAD, b.a., 
Accountant-General. 

VENKAT BHAO RAO DHANASRI, b.a., s.a.s., 
Assistant Accountant-General. 

Hydeeabad-Deccan. 


4ith Dai 1349 FasK. 




ACCOUNT CODE 

’ PART I. 

. GENERAL. 

Chapter L— GENERAL OUTLINES OF THE SYSTEM 

OF ACCOUNTS. 

Introductory. 

1 . Government in the Finance Department is the cus- 
todian of the Public Account. It is authorised to prescribe 
the procedure to be followed for the payment into and the 
withdrawal, transfer, or disbursement of moneys from the 
Public Account and for the custody of moneys standing in 
the account. 

(1) The term “ the Bank as used in this chapter 
means the Imperial Bank of India or any other Bank auth- 
orised by the Government to operate on its behalf. 

2. The Accountant-General determines the forms in 
which Treasury Officers as well as other officers who render 
accounts to the Audit Department should render such 
accounts and in which the initial accounts from which the 
accounts so rendered are compiled or on which they are 
based, should be maintained. 

3. The forms in which the accounts should be kept in 
Audit Offices are prescribed by the Accountant-General. 

4 . Important changes in the prescribed forms and pro- 
cedure should be referred to the Accountant-General. All 
returns, accounts and statements rec|uired by the Account- 
ant General should invariably be prepared in the forms 
prescribed by him. 

5 . The following are in brief the general outlines of the 
system of the accounts of the Government. 

(a) All receipts on behalf of Government are paid 
into a Treasury or where specifically permitted by 
rules, into a Bank. The initial accounts of such 
receipts are maintained at the Treasury or at the 
Bank, as the case may be. 

1 
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5b-7(l)] General Outlines of the [Chapter 1 
System of Accounts 

(b) Payments on behalf of Government are made 
either at a Treasury or a Bank ; or sums are withdrawn 
in lump from a Treasury, by some departmental officer 
for making payments (See Article 809 of the Audit 
Code). In the former case the initial accounts of pay- 
ments are kept at the Treasury. In the latter case 
such accounts are maintained by the departmental' 
officer concerned. 

(1) The accounts referred to in this clause do not relate to the ac- 
counts maintained by Government servants in respect of expenditure 
incurred from permanent advances. (See Article 121, Hyderabad 
Financial and Account Code). 

(c) The Treasury Officers as well as the depart- 
mental officers referred to in clause (b) render the 
accounts of their transactions to the Audit Office. 
Departmental officers who keep stores, similarly 
render the accounts of their stores to the Audit Office 
if arrangements for the Audit of such store accounts 
by the Audit Department have been made. 

(d) Classified abstracts are prepared by the Trea- 
suries and forwarded to the Audit Office. Some 
departmental officers are however, required to render 
compiled accounts with suitable abstracts of their 
transactions classified under heads of accounts. In 
both the cases, the accuracy of these abstracts is 
checked -in the Audit Office. 

(e) The classified abstracts referred to in clause 
(d) together with transactions passed on for adjust- 
ment by one Audit Office to another vide Article 
(6) are consolidated, month by month, into one ac- 
count for the whole State. 

(1) The financial year of His Exalted Highness’ Government runs 
from the 1st of Azur to the 80th Aban (both days inclusive) and the ac- 
counts of a year embrace the transactions pertaining to one complete 
year. 

6. Transactions m one Audit Office which affect the 
accounts of another Audit Office are passed on, month 
by month, to such office for adjustment, under the rules 
in Chapter 3. 

' Geneeal Duties of Audit Officers. 

7. llius the main duties of an Audit Officer as an 
accounting officer are 

; • (1) to collect accounts of all the receipts and 

disbursements. 
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Chapter 1] General Outlines of the [7(2) -9 (4) 
System of Accounts 

(2) to transfer to other Audit unit items pertain- 
ing to them which originate in his unit, and adjust in his 
accounts the item transferred to him by other unit. 

(3) to make up a monthly detailed account for 
his Audit unit and forward it to the compilation branch so 

^as to enable it to compile one accoimt for the whole State. 

8. Though not necessarily taking a personal part in 
the compilation of his accoimts, each Audit Officer is 
responsible for the accuracy and efficient working of the 
numerous processes of which that account is the outcome. 
He is charged with the administration of those numerous 
matters in respect of which Government is debtor or 
creditor ; and it is his duty to see that proper accounts are 
kept of all those transactions and that due measures are 
taken for their adjustment. It is also his duty to see that 
the accounts passed on by other Audit Officer for adjust- 
ment are promptly cleared. 

Books. 

9. Every officer-in-charge of an office of account is 
responsible for maintaining books to exhibit the tran- 
sactions which pass into his Accoimts under the following 
classes of heads : — 

(1) Revenue and Service Heads . — ^These deal with 
proceeds of taxation and other receipts classed as revenue, 
and the expenditure therefrom. Expenditure of a Capital 
nature met from revenue falls under (2) below. 

(2) Capital Heads . — ^These deal with expenditure 
met usually from funds allotted for Capital Expenditure, 
such expenditure being incurred with the object either of 
increasing concrete assets of a material character, or of 
reducing recurring liabilities, such as those for further 
pensions by payment of the 'capitalised value ; they also 
include final receipts of a Capital nature intended to be 
applied as a set-off jto Capital Expenditure. 

(3) Debt Heads . — ^These comprise receipts and pay- 
ments in respect of which Government becomes liable to 
repay the moneys received or has claim to recover the 
amounts paid, together with repayments of the former 
and the recoveries of the latter. 

(4) Remittance Heads . — ^These embrace all adjust- 
ing heads under which appear all cash remittances from one 
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10-14] General outlines of the [Chapter 1 
System of Accounts 

Treasury to another, besides those which are necessary to 
accommodate items in transit between diflPerent units of 
the accounts department. Credits and debits taken to 
these heads in the first instance are cleared eventually by 
adjustment under final heads. 

10. No entries may pass into these books which have ^ 
not first appeared in one of the regular monthly accounts, 
except : — 

1. The ordinary opening and closing entries. 

2. Such corrections made after the despatch of the 
final Accounts for Aban as have been sanctioned by the 
Accountant-General. 

11. The detailed instructions for Audit Offices in 
regard to the maintenance of these books are given in 
Chapter (5). 

12. The Compilation Branch maintains journal and 
ledger which are posted from the final accounts of each 
year and from such journal entries as may be sanctioned 
by the Accountant-General under Article (10). The ex- 
change accounts are each posted from the accounts of 
both the original and responding officers and are closed to 
balance. 


13. No amounts may be written-off from balanced 
heads to “ Government, ” without a specific order of the 
Accountant-General and then only on the ground that 
the error is one of book-keeping only. Such amounts 
should not be debited or credited to a service head as loss 
or gain to Government. 

1. These ■writes-oif are shown in a separate entry (under the head 
“ Government ”) in the annual reviews of balances referred to in Arti- 
cles (14) and (15). 

14. Each Audit Qflficer is responsible for maintaining, 
either in his own office or in the office of some officer ren- 
dering accounts to him, the details of the amounts due to 
or by Government, working up to the balances on his own 
books. He is further responsible for reviewing these 
balances in the manner laid down in Chapter (6), at the 
end of each year and for submitting a copy of his review 
to the Accountant-General. 

1. Reports on balances of remittance heads are also sent to the 
Accountant-General. 
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Chapter 1] General outlines of the [15-18 

System of Accounts 

15. The Accountant-General after closing the books 
draws up a report : — 

(1) Agreeing the technical record of the books with 
the published Accounts. 

(2) Reviewing and summarising the reports of the 
•Audit Officers in respect of balances of debt heads. 

Pro-forma Accounts. 

16. As explained in Article (106) of the Audit Code, 
the Government system of accounts is not suitable for 
undertakings of a quasi-commercial character of which it 
is necessary to determine the financial results or the profit 
or loss. In such cases, these accounts are kept on a Pro- 
forma basis. Rules pertaining to the capital and revenue 
accounts of Government residences and of administrative 
accounts of Irrigation works are given in Chapters (8) 
and (9). The general rules relating to Pro-forma accounts 
of the Public Works Department are given in Chapter (21) 
of the Hyderabad Public Works Account Code. In cases 
where no detailed instructions exist for maintaining any 
class of Pro-forma accounts, the detailed rules required 
for the purpose should be framed by the Audit Officer with 
the approval of the Accountant-General. 

New Returns. 

17. No requisition for submission to an Audit Office 
of new account returns should be issued by theAudit Offi- 
cer without reference to the Accountant-General. 

Miscellaneous. 

18. All communications on matters affecting the 
classification of receipts and charges, and on forms and 
procedure relating to accounts should always be addressed 
to the Accountant-General. 




Chapter 2.-GENERAL RULES AND PRINCIPLES 
OF ACCOUNTS WITH OTHER AUDIT CIRCLES. 


Introductory. 

19. The rules regulating the conditions under which 
one administration or department may transfer any 
receipts or expenditure to another for adjustment in its 
books are given in Articles 135 to 189 of the Hyderabad 
Financial and Account Code, Volume I and Appendices IV 
and X of the Hyderabad Financial and Account Code, 
Volume II, and Article 186 of the Audit Code. 

20. Such transfer is effected (i) by classifying the 
transactions under the relevant head of account as given 
in Appendix XVI of the Hyderabad Financial and Account 
Code, Vol. II and (ii) by sending an account of the transac- 
tions to the other party for incorporation in his own 
accounts as prescribed in Appendices IV and X of the 
Hyderabad Financial and Account Code, Vol. II. 

21 . The accounts referred to in Article (20) (ii) above 
are of two kinds ; — 

{a) Those which can be settled only by actual 
recovery of the net debit or payment of the net credit, 
e.g., with Accountant-General Central Revenue and 
Sarf-i-Khas Mubarak. 

(b) Those in which no actual recovery or payment 
is required, e.g., with departments whose accounts 
come within the same system of account. In such 
cases debits by A to B are set against the credits by 
B to A in the books of the Accountant-General. 

n 

Inter-departmental Adjustments. 

22. In cases of service rendered or stores supplied by 
one department to another for which adjustment in 
account is permitted, the serving department should take 
credit in its accounts by debit to the department served. 
The debit should at once be accepted in the account of the 
latter and adjusted to its proper head of account. 


6 
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Chapter 2] General Rules and Principles [23-25 
of Accounts with other Audit Qrcles 


23. Railway debits for amounts due on warrants and 
credit notes should be accepted in full in the accounts of 
the month in which they are raised, in the Railway Ac- 
counts, without reference to the issuing officers whose 
signature on such warrants or notes should be taken as 
final, subject only to readjustment, later on, of under or 
•overcharges. The responding officer is not responsible 
for the correctness of the charges with reference to the 
railway tariffs but only for proper scrutiny with reference 
to the propriety of the charges as against the head of the 
service concerned ; the calcidations made by the Railway 
department, which are test-checked by the Government 
Railway Auditor, should be accepted as correct. 

24. A responding debit or credit (vide Rule 1 below) 
should not, ordinarily appear in accounts, in anticipation 
of the original credit or debit in the accounts of the other 
party. But the Audit Officers may arrange in respect of 
any particular class of transactions, to afford credit ,in 
advance of the debit or vice versa, care being taken to 
prevent double adjustments. Debits on account of rent 
realised, on behalf of the Public Works Department by 
disbursing or Audit Officers of other circle of audit, may 
be raised in anticipation of ;the corresponding credits, 
provided that they are supported by certificates in the 
Hyderabad Public Works Account Code Form 48 (State- 
ment of Rents recoverable from Pay Bills) signed by those 
officers. 

1. An. original entry is one in connection with which cash is either 
received or paid or for which a transfer adjustment is made on account 
of stores or labour supplied, and may also be a write-back. A respond- 
ing entry is a response to an original entry and may also be a write- 
back. 

25. When a charge is paid in one department, and 
passed on in account current to be adjusted in another, 
the paying department is responsible that it obtains a 
voucher which is correct in point dS form, and sets forth 
the charge with sufficient detail, and clearness, and that 
the calculations in the bill are arithmetically correct. The 
Audit Officer of the adjusting department is responsible 
for auditing the charge to ensure (1) that it is a proper 
charge against a work, office, or other item of expenditure 
under his audit, and (2) that it has been duly sanctioned. 

• (i) Under mutual agreement between His Exalted 

Highness’ Government and the Government of India 
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26-28] General Rules and Principles [Chapter 2 
of Accounts with other Audit Circles 


debits on account of pensionary charges may be 
passed on through the Exchange Account without 
supporting vouchers and details, the audit of such 
charges being conducted in full by the Audit Officer 
of the Government in which tte pensions are paid. 

(m) When a Government servant is lent by one 
Government to another, his transit pay on reversion" 
to the lending Government is audited by the Audit 
Officer of the lending Government, though the charge 
is adjustable on the books of the Audit Officer of the 
borrowing Government. 

26. The adjusting department may not reject an 
item because the voucher is not in order, or wanting ; 
it should be accepted and adjusted but placed under 
objection. The chief question, for the auditor is : Does 
the entry properly belong to the accounts of this office ? 
and if, on the face of the account he cannot say that the 
itan is not adjustable in his books, he will accept it and 
adjust it against the proper service head ; though if it be 
imperfectly vouched or described, or seem rather to belong 
to another Government he will enter it in the outgoing 
objection Statement, or, if necessary, address the dis- 
bursing officer direct. 

27. If, as in the case of supplies received from another 
department, the admissibilitjr of the item depends upon 
the authority possessed by the officer at whose instance 
the supplies have been received, to order the supplies, 
the charge, though adjusted against its proper service 
head as one which has actually occurred, should be exam- 
ined with reference to the authority or sanction required, 
and, if necessary, placed imder objection in the same way 
as if the charge had been met by an actual payment by the 
officer concerned. 


Account Cuerent. 

General. 

28. An Account Current purports to be an extract 
jErom the books of the officer who despatches it, and to 
show the amounts he has passed to debit or credit of the 
other party to the account, with any necessary explana- 
tions of the credits, and with documents supporting" the 
debits. 
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Chapter 2 ] General Rules and Principles [29-32 
of Accounts with other Audit Circles 


29. The following is a list of authorised Accounts 
Current : — 

Accounts Hyderabad Goyemment Accountant-General, Hyder- 

Current and the Go'jernment of abad and the Accountant- 

between India. General, Central Revenue. 

Do Hyderabad Government Accountant-General, Hyder- 

and Sarf-e-Khas Mubarah abad and the Acctt.-Genl., 

Sarf-e-Khas Mubarak. 

' Watching of Adjustments. 

30. Both Audit Officers, between whom an account is 
exchanged, are equally responsible for clearance of each 
item passing through it and both should keep a watch 
over the progress of adjustment on the plan prescribed in 
Article (21). Objections should be intimated by one 
party to the other in the manner laid down in Article 
(31). 


Objections. 

31. Every item which is not finally disposed of will 
be entered in an Objection Statement and Objection Book, 
the former being similar in form to that prescribed in 
Chapter 42 of the Audit Code, but it will contain only four 
money columns for items under objection, viz., for debits 
and credits under the two heads “ Items accepted but 
awaiting clearance, ” and “ Items rejected, ” A Check 
Number Book similar to that prescribed in Article 612 
of the Audit Code, should be maintained to show the 
issue, return and disposal. 

32. A consolidated list should be prepared of all the 
items remaining unsettled for more than six months. In 
this list should be shown a summary of all the corres- 
pondence which has been conducted with reference to 
each item. This list should be submitted to the Gazetted 
Officer not less frequently than once* a month. 



PART II. 


COMPILATION AND BOOKS. 

r 

Chapter 3.— CONSOLIDATION OF ACCOUNTS. 

Introductory. 

33. The Compilation Branch receives the followijtig 
accounts in the form of classified Abstracts. These are 
described in their respective chapters of the Hyderabad 
Audit Code : — 

1. Classified Abstract of Pre-audit payments at 
Headquarters (Baida). 

2. Pre-audit and post audit classified abstracts 
of Bank transactions. 

3. Classified Abstract of the Central Treasury 
transactions. 

4. District Treasuries’ Cash Accounts (Gosh- 

waras). ' 

5. Departmental cash accounts. 

6. Classified Abstract of Transfer Entries and 
Book Adjustments. 

The procedure for their consolidation is detailed in the 
following rules. 


Detail Book. 

Form and Method of Posting. 

34. Particulars relating to Service and Debt Heads 
transactions appeariisg in the District Treasuries, Cash 
Accounts and in the Departmental and other abstracts are 
collected for the whole State under each head of account 
from month to month in a Detail Book. 

35. The Detail Book Form (1) is arranged in 
vertical columns, of which the first column on each folio or 
page shows the name of the district or of the Departmental 
or other Abstract, and the remaining columns, the entries 
which appear in that abstract under each head of account. 


10 , 



Chapter 3] Consolidation of Accounts 


[36-41 


The Detail Books will be so arranged as to provide sufficient 
space for the consecutive entry of twelve months’ transac- 
tions ; that is, each set or sets of heads of accoimt should be 
interleaved by as many pages as are necessary for recording 
the transactions of the whole year from Azoor to Aban 
(final). 

^ 36. The Detail Books will be maintained by Major 

Heads and when completed will present for the whole 
State, the figures for each month imder the various detailed 
heads of Revenue, Service and Debt heads of account. 

37. The Detail Books should be neatly bound in 
volumes according to requirements. The word “ Receipts ” 
or “ Payments ” as the case may be, should be written 
conspicuously on the title page. 

Checking. 

38. When the postings under each Major Head haye 
been completed, the detailed items should be independently 
cast up across the page to the total column of the Detail 
Book, without reference to the total of the Cash Account 
or the Departmental or other Abstract. The grand totals 
of each Major Head of receipts and disbursements of the 
Detail Book should be agreed with the entries in the 
Abstract of Major Head totals. 

Closing the Detail Book. 

39. The due date for closing the Detail Book is the 
10th of the 2nd month to which the accounts relate. 

Consolidated Absteact. 

Form and Posting. 

40. The next process is the preparation, in Form 2 
of the Consolidated Abstract. Columns are provided for 
showing the totals, month by month, imder each Major 
Head and subheads thereof. Every head of account for 
which a column is provided in the Detail Book must also 
appear in the Consolidated Abstract, and against it will be 
entered the total of the month’s entries as there recorded. 

41. As the transfers of each month are posted in the 
Detail Books without reference to the amount of the 
month’s transactions tmder the detailed heads concerned, 
the result may be a minus entry which will pass in red ink 
into the Consolidated Abstract and reduce the total of the 
subhead. 
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42-45] Consolidation of Accounts [Chapter 3 

It may sometimes happen that the minus entry under 
a detailed head is so large as to exceed the aggregate of the 
plus entries for the current month under the other detailed 
heads. In this case the net entry for the subhead also 
will be a minus one in red ink, in th?: Consolidated Abstract. 
In exceptional cases, minus entries tmder a Minor or Major 
Head may appear in any month. 

Abstract of Major Head Totals. 

42. An abstract of Major Head totals will be prepared 
in the same forms and in the same manner as the Detail 
Book and the Consolidated Abstract, showing the total 
receipts and disbursements by Major Heads will be con- 
solidated month by month. The totals of the receipts and 
payments will then be checked against the statement of 
Disbursers’ Accounts. 

* Aban Accounts. 

43. The accounts for Aban as first prepared are only 
preliminary records, as the books remain open for adjust- 
ments and transfers xmtil 80th Tsfandar when the final 
accounts for Aban are made up. The figures for Aban 
final should be completed by 10th Farwardi. As the final 
accounts may be corrected by subsequent entries, their 
preparation should not be delayed merely by reason of 
their not being absolutely complete, but every endeavotur 
should be made to incorporate in them all adjustments 
and corrections that can possibly be made by the date of 
completion. The Accounts for the other months, includ- 
ing the preliminary accounts for Aban must be completed, 
carefully checked and signed, punctually on or before the 
20th of the 2nd month. 

44. ^ Correcting or additional entries made after the 
completion of the final Aban accoimt can be incorporated 
up to 10th of IChurd^, after which no entries will be per- 
mitted. 

45. The Accounts are kept open so that as far as 
possible, all the transaetions of the year may be entered 
in the accounts of the year, but it is not essential that 
transactions relating to earlier years should be booked in 
the accoimts of the latest year which are still open. If it 
is impossible to have any expenditure booked in the ac- 
counts of the year to which it relates, owing to the fact 
that the actual incidence of the expenditure is under 
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Chapter 3] Consolidation of Accounts [46 

dispute, it ought to be charged to the accounts of the year 
in which the final decision is taken, though at the same 
time, all possible efforts should be made to expedite the 
decision as far as possible. 

Adjustments shouldmot be made in the accounts of the 
past year if the disbursements could not have been reason- 
ably anticipated in time for a grant being obtained from 
the proper authorities. In all cases, where the expend- 
iture could have reasonably been anticipated as for example, 
recurring payments from one Ilaqa or department to 
another and payments which, though not of fixed amount, 
are of a fixed character, etc., the adjustments will auto- 
matically be made in the accounts before they are finally 
closed. 


Peohibition of Alteeations. 

46. (a) No alteration can be made in the Detail 
Book, Departmental Classified Abstracts or Consolidated 
Abstracts of any month after they have been closed. 
When errors are discovered in the same year, involving 
a correction by transfer of amounts from one detailed 
colunrn to another under the same head, or from one head 
to another, the necessary corrections should be made by a 
formal entry (see Chapter 4 of this Code). 

(b) But if the amount involved does not exceed ten 
rupees and affects only revenue or service heads affecting 
the same Department, no formal transfer entry is neces- 
sary and it is sufficient simply to make a note of the error 
against the original entry; but if such correction does 
affect the Savings of the Department, a formal transfer 
entry will be necessary irrespective of the amount involved. 

Note.-— CoTieCtiom between detailed heads under the same Minor 
Heads do not require to he made by formal transfer entry, such correc- 
tions being made by plus and minus entries against the heads affected. 



Chapter 4.-TRANSFER ENTRIES. 

Object of Transfer. 

47. Transfer entries, that is, entries intended tc 
transfer an item from one head of account to another 
are necessray : — 

(a) In order to correct an error of classification 
in the original accounts. 

(1) Sometimes it is more convenient to classify 
items pertaining to more than one head of accoimt 
under a single head of accoimt in the first instance 
than to classify them under each head of account 
from the beginning ; for example, when a definite 
proportion of receipt or charge is taken to a sepa- 
rate head, it is often convenient to neglect the to- 
tribution in the Calssifled Abstracts, and to make 
it upon the totals of the Detail Book. 

(b) In order to adjust by debit or credit to its 
proper head, ' an item outstanding under a Debt 
Head; 

(c) In order to adjust interdepartmental and 
other transactions which do not involve the receipt 
or payment of cash. 

General Rules. ■ 

48. On one of the sides of every transfer entry there 
should be only one head which may be debited by credit 
to sundry heads or vice versa ; debits may not be taken 
against sundry hea^s by credit to sundry heads. A 
fortiori, the same entry may not contain independent 
corrections of two heads ; it may not debit A by credit 
to B, and again C by credit to D. 

In a transfer entry all particulars to explain both the 
nature of the adjustment and (if it is a corrective transfer) 
the grounds of corrections must be clearly stated. 

49. A list of adjustments which have to be made 
periodically should be maintained in order to ensure that 
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Chapter 4] Transfer Entries [50-51 

they are regularly made. A list of such adjustments is 
given as an annexure to this chapter. Unforeseen ad- 
justments should however, be made as soon as the neces- 
sity for them arises. 

50. Annual transfers should, as a rule be avoided. 
They are, however, allowed in the cases noted below : — 

(a) On accoimt of lapsed bills and lapsed deposits. 

(b) On account of the charges for interest on 
Capital Expenditure of all Commercial Departments 
or part of a Department placed on commercial basis. 

(c) On account of interest on Service Evmds. 

(d) On account of interest on Savings Bank De- 
posits, and Depreciation Reserve Fxmds of Com- 
mercial Departments and Undertakings. 

(e) On account of transfer to the Famine Insurance 
Reserve of the Famine Relief Assignment of the 
year. 

(/) On account of sums payable by one Depart- 
ment or Ilaqa to another where it is agreed that the 
whole amoxmt will be paid in a lumpsum. 

(g) On account of joint establishment or on 
. account of transactions where a fixed distribution 
of cost between two or more heads is prescribed and 
where it has been decided that such distribution 
should be made annually. 

COREECTION OF ACCOUNTS. 

51. (a) If an item which properly belongs to a re- 
venue or service head is wrongly classified under another 
revenue or service head, the error may be corrected at 
any time before the accounts of the year are closed in 
the manner directed in Article 46, but after the ac- 
counts are closed no correction is "admissible, it being 
sufficient to make a suitable note of the error against the 
original entry. If, however, the error effects a capital 
head outside the Revenue Account or the transactions of 
a Commercial Department, it should be corrected by 
transfer in all cases as soon as the error is discovered. 
The procedure to be observed for the correction of errors 
in the accounts of works in the Public Works Department 
is laid down in paragraphs 375 and 578 of the Hyderabad 
Public Works Account Code. 
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(6) An error which effects a debt or remittance 
head must be corrected by transfer, however old and 
however small it may be. If the accounts of the year in 
which the error took place are not closed, the correction 
should be made by removing th^ item from the head 
under which it was originally taken to that to which it 
properly belongs. If the accounts of the year in which 
the error took place are closed, the following procedure 
should be followed in the cases referred to : — 

(1) Item taken to one debt or remittance head 
instead of another, — the correction will be made by 
transferring it from the one to the other. 

(2) Item credited to a debt or remittance head 
instead of to a revenue head, — ^the correction should 
be made by debiting the debt or remittance head 
concerned and crediting the proper revenue head. 

(3) Item debited to a debt or remittance head 
instead of to a service head, — ^the correction should 
be made by crediting the debt or remittance head 
concerned, and debiting ‘ Refunds ’ under the head 
concerned. 

(4) Item credited to a revenue head instead of to 
a debt or remittance head, — correction should be 
made by debiting refunds under the revenue head 
concerned and crediting the proper head. 

(5) Item debited to a service head instead of to a 
debt or remittance head, — correction should be made 
by debiting the proper head and crediting as mis- 
cellaneous receipts under the service head concerned. 

Outline of Procedure. 

52. A correction by a transfer entry may be pro- 

E osed by any section of the office ; and should be accepted 
y the other section concerned, if necessary particulars 
are furnished. If there is anything objectionable in the 
entry, or if it is not prepared in the proper form, the sec- 
tion receiving it may require the entry to be passed by a 
Gazetted Officer. Original vouchers and other docmnents 
in support of the entry should be recorded in the section 
which originally dealt with them and not sent to the 
other section concerned along with the transfer entry. 

1. Any delay on the part of the receiving section in taking over 
sad!^.mtries should be reported by the section concerned to the Gazetted 
Officer in charge. 


Chapter 4] Transfer Entries [53-54 

53. {a) The addition or d^uction which should be 
posted in Departmental Abstracts or the Detail Books on 
account of the transfer entries should be worked out from 
the separate transfer entries of all sections in accordance 
with the procedure described in the succeeding articles. 
This consists mainly of an abstract showing the debits and 
credits to be made under each detailed head affected by 

'’the entries of the month, the totals of the debits and 
credits of the month being necessarily equal. 

(6) In the ease of revenue and service heads, it is 
the net outcome of the transfer entries against each, i.e., 
the balance of the head in the combined ledger and 
abstract, which appears as a debit or credit in the abstract ; 
but in the case of debt or remittance heads, the gross 
credit and the gross debit will both appear in the abstract 
the former id the receipt part, the latter in the disburse- 
ment part, as these heads have corresponding accounts 
on both sides. 

(1) When large transfers are made from one debt head to 
another, in order to correct the original classification in accounts 
the correction should, wherever possible, be made by a deduct 
entry against the original debit or credit, so as to prevent exaggera- 
tion of the transactions in the accounts. 

54. A transfer entry number book should be main- 
tained in each audit or accounts section in which should 
be entered in brief but clear detail the particulars of each 
transfer originating in that section as well as that received 
from other sections. The entries proposed by the several 
sections should be numbered serially. The entry received 
from another section will also be numbered serially. The 
Superintendent of the receiving section will initial the 
Transfer Entry Number Book in token of having received 
the Transfer Entry and found it in order. He will see 
that the Transfer Entry has been drawn up according to 
rule and that it bears the initials of Superintendent of the 
originating section. The book should be submitted 
monthly to the Superintendent and the Gazetted Officer 
for scrutiny, which will mainly consist in seeing that the 
entries recorded therein have been duly taken over by 
the receiving section. It ■ will also assist the Gazetted 
Officer to gauge- the general efficiency of the check of 
classification in the section and will enable him to ascer- 
tain the number of Transfer Entries necessitated by the 
mistakes of the Audit Office and to take steps to, Avoid 
their recurrence. 
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Detailed Peocedube and Posting. 

55. As soon as any correction or adjustment becomes 
necessary the section which proposes it should prepare a 
separate entry, in Form (3) and enter it in the Trans- 
fer Entry Number Book Form 4. ' 

56. After obtaining the signature of the Superin- 
tendent of the receiving section, the clerk or messenge/ 
of the originating section will make over entry to the 
clerk of the receiving section who, on the authority of that 
signature will proceed to bring it on his Transfer Entry file 
and assign a number to the entry. The requisite entries 
in the Combined Transfer Ledger and Abstract Form 
(5) should then be made and certified in the proper spaces 
of the entry, and thereafter the entry itself should be filed 
in continuation of those already received. 

Note . — ^The Superintendent should keep up a constant comparison 
of the original entries made in the file with those posted in the Combined 
Transfer Ledger and Abstract in order to prevent the clerk in charge 
from marking off an item which he has not posted. 

57. A Combined Transfer Ledger and Abstract will 
be kept in Form (5). The Royal paper generally used 
for Departmental Abstracts should be used for this 
form. Sufficient space should be allowed in the form for 
each head under which transfers are expected. The forms 
with the requisite heads printed therein should be bound 
into convenient and handy volumes, at the beginning of 
the year, before being brought into use. 

58. The Transfer Entries, after being noted will be 
posted individually into the columns of combined Transfer 
Ledger and Abstract, against the respective heads affect- 
ed. The columns for “ Number ” of the entry and the 
“District or Department ” which provides for name of the 
district or department in whose acounts the original error 
appeared, should be filled in at the same time. 

59. If the space provided for a head be insufficient, 
a note in the margin will carry the eye to the place where 
the entries are continued, which may, with convenience, 
he after all the usual heads ; but a little foresight would 
avoid this necessity. Similarly, if a transfer be made 
under a head not commonly affected, and therefore not 
provided for, a note in the margin below the last preceding 
head will refer the poster to the place where it will b^ 
found. 

2 * 
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60. From the Combined Transfer Ledger and Abs- 
tract, the figures will be posted under appropriate heads 
in the Detail Book. 

61. Corrections affecting accounts relating to re- 
venue and service heads should be noted with plus or 
minus sign, as the case may be, in red ink, against the 
account below the original entry under the head concerned 
in the Departmental Abstract of the month in which the 
error occurred. The net result of such transfers for the 
month against an account should also be noted in red ink 
below the total of the month’s figure. Transfers affect- 
ing a debt head will be made by new entries in the month 
of correction and need not be noted against the original 
entry. In the case of important transfers, however it 
would be well to note in red ink, across the original entry 
in the Detail Book, the month of its reversal and across 
the correcting entry, the month of the original one. 

Closing of the Combined Transfer 
Ledger and Abstract. 

62. The Combined Transfer Ledger and Abstract will 
be closed by totalling the figures in columns 1 and 2 and 
also in colunons 6 and 7, which should be equal. After 
the Combined Transfer Ledger and Abstract is proved by 
the agreement between the totals of these columns, an 
Abstract should be drawn up. So far as the revenue and 
service heads are concerned, the figures in columns 6 and 
7 need not be entered in the Abstract, and it would suffice 
if the net result in column 8 is posted as a plus or minus 
entry as the case may be. But the figures of columns 1 
and 2 will be posted as they are. The entries relating to 
debt heads in columns 6 and 7 will also be similarly posted, 
and there will be no entry made in column 8. The 
Abstract will then be forwarded to the Compilation Branch 
for being posted in the Detail Book. , 

Annexure. 

Following is the list of transactions whose adjustments 
are effected periodically. 


[Statement. 
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LIST OF PERIODICAL ADJUSTMENTS. 

(See Article 49). RECEIPTS. 


SI. 

No. 

Heads and Items 

Nature and specification 
of adjustmeift 

Period 

Branch responsible 
for the preparation 
of the statement 

1 

2 

3 

4 

r 

5 

1 

Major Head (I) A. Land 
Revenue. 

Deduction from the Receipt 
and Expenditure. 

Annual- 

ly. 

Compilation. 


Receipts on account of 

Jagir Survey and sale of 
Maps. 

do do 

do 

do 


Cess, attached villages 

do do 

do 

do 


Do refunds 

do do 

do 

do 

2 

Major Head II. Forest 
refunds. 

do do 

do 

do 

a 

Do III. Customs 
(6) Refunds (a) City and 
i Secunderabad (b) Districts 

do do 

do 


4 

(8) (a) Expenditure of the 
City and Secunderabad 
Customs Houses. 

(b) 75 per cent, share of Sarf- 
i-Khas Mubarak. 

(c) ^Expenses of Direction 

1 

(d) ^ Audit Establishment 
IV-A. Excise (5) Refunds 

do do 

Deduct from this head and 
add to Sarf-i-Khas Remit- 
tance (Provided the amount 
payable in any case should 
not be less than 

Bs. 11,76,323). 

Vide F.D. Letter No. 789, 
D/7th Amerdad 1326 F.) 

do 

do 


(a) Divani 

Deduct from Receipt and 
Expenditure 

Annual- 

ly. 

Audit Section 
concerned. 

5 

(b) Residency . . 

Opium and Ganja (1) Im- 

do do 

Transfer from Minor Head 

do 

Audit Section con- 
cerned in agree- 
ment with 

Amanat Section 


port duty on opium. 

Do Minor Head (2) 
Sub-head (1) Cost of Opium 

(8) Sub-head (4) under 
^ this Major Head. 

i do 

Amanat Section. 


(a) City and Districts 

(&) Secunderabad andBola- 
riim. 

4. (b) Opium and Ganja 
Minor Head (2) Sub-head 
(2) License Fees, 

-- — '■! — 

Deduct from Receipt and 
Expenditure. 

Deduct from Receipt and 
Expenditure. 

do 

Audit Section. 

Concerned in agree- 
1 ment with Ama- 
nat Section. 
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LIST OF PERIODICAL ADJUSTMENTS. 

(See Article 49). RECEIPTS. 


SI. 

No. 

Heads and Items 

Nature and specification 
of adjustment 

Period 

Branch responsible 
for the preparation 
of the statement 

1 

2 

3 

4 

5 


(fl) City and Districts 

(6) Secunderabad and Bola- 
rum. 

Do Minor Head (a) and 
Sub-head (4). 

Deduct from Receipt and 
expenditure. 

Deduct from Receipt and 
expenditure. 

As specified above in con- 
nection with import duty. 

Annual- 

ly. 

Audit Section. 

Audit Section con- 
cerned in agree- 
ment with Ama- 
nat Section, 


Import duty and Compen- 
sation Secunderabad and 
Bolarum, 

The amount of Sec’bad and 
Bolarum compensation is 
to be deducted from the 
Receipts and added to 
Sarf-i-Khas Remittance. 

do 

Amanat Section in 
agreement with 
the Audit Section 
concerned. 


Do Minor Head (4) 
Ganja Compensation. 

Deduct from Receipt and 
expenditure (add to Re- 
ceipt and expenditure). 

do 

Amanat Section. 

6 

Major Head V-A. Stamps 
(7) Share of verified Stamps 

Do (9) («) Refunds . . 

Do (6) (90) per cent, of 
Process service. 

Add from Major Head XII 
Post Office (1) Sale of post 
stamps (as per five years 
average). 

Deduct from Receipt and 
Expenditure. 

to be added to P. Deposits 
not bearing interest 15 
Process Service Fund. 

do 

Compilation. 

Compilation. 


Do (c) 1/12 Sarf-i- 
Khas Share. 

do to Sarf-i-Khas Re- 
mittance. 

do 

Compilation. (Net 
1/12 share of re- 
ceipt of stamp). 

7 

Major Head V-B. Registra- 
tion Refunds. 

’ i 

Deduct from Receipt and 
Expenditure. 

do 

Audit Section con- 
cerned and Com- 
pilation. 


Do Fees to Registrars, 
etc. 

do do 

do 

do 

1 

s 

Major Head VI. Mines Re- 
funds. 

do do 

do 

do 


Major Head VIII— A, Inter- 
est, Interest on Paper Cur- 
rency Reserve. 

Transfer to Major Head X, 
Paper Currency. 

do 

Compilation in 
agreement with 
Bank and Cur- 
rency Sections. 


Do Interest on Reser- 

Transfer to N. Reserve;^. . . 

do 

Compilation. 

10 

Major Head XII. Post Office 
(1) Sale of Stamps (a) Sale 
Commission. 

Deduct from Receipt and 
Expenditure. 

do 

Post Section in 
agreement with 
Compilation, 


Do 8 Bearing Letters, 
Transfers to Dead Letter 
Office and British Post 
Office. 

do do 

do 

Post Section in 
agreement with 
Compilation. 


Do Compensation for 
loss of Insured articles. 

do do 

do 

do 


Do Refunds 

do do 

do 

Audit Section con- 
cerned in agree- 
ment with compi- 
lation. ■ 
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LIST OF PERIODICAL ADJUSTMENTS. 

(See Article 49). RECEIPTS. 


Nature and specification Branch responsible 

Heads and Items ofadjustme»t Period for the preparation 

of the statenaent 



11 Major Head XIV. General 

Administration and XV. 
Political. 

12 Major Head XVI. Pensions 

(a) Contribution. 


1. From Sarf-i-Khas Rev- 
enue Judicial Customs. 

2. Residency Excise Establi- 
shment. 


8. Regarding establishment 
Process Service. 


Total receipts of Pension 
contribution. 

18 Major Heads XVII toXXXI 
Receipts. 


14 Major Head XXXIX De- 

velopment. Moiety pay- 
ments to His Exalted 
Highness, 

15 Major Bead XL, Famine .. 


Departmental receipts to be Annual- 
deducted firoxn both the ly. 
Receipts and Expenditure, 

Debitable to the heads con- do, 
cerned and creditable to 
this Major Head. 


do do .. do 


do do .. do 


Deduct from Receipts and do 

Expenditure. 

Departmental receipts to be do 
deducted from both the 
Receipts and Expenditure. 

To be added to Sarf-i-Khas do 

Remittance. 


Transfer from Famine Re- do 
serve. 


Compilation. 


Audit Sections con- 
cerned and Ama- 
nat Section. 


Amanat Section in 
agreement with 
Audit Section 
concerned. 

Audit Section con- 
cerned in agree- 
ment withAmanat 
Section. 

Compilation. 


do 


Compilation in 
agreement with 
Audit Sections 
concerned. 

Compilation in 
agreement with 
Famine Section 
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LIST OP PERIODICAL ADJUSTMENTS. 

(See Article 49). BXPENDITUBK. 


SI. 

No. 

Heads and Items 

Nature and specification 
of adjustment 

Period 

Branch responsible 
for the preparation 
of the statement 

1 

^ " 

2 

3 

4 

3 

1 

Major Head I A. Land Rev- 

1 

Debitable to Sarf-i-Khas Re- 

Annual- 

Audit Section in 


enue. 

(a) District Administration 
Expenditure of Gulbarga, 
Osmanabad, Beed and Sho- 
rapur Divisions. 

mittance. 

ly. 

agreement with 
Audit Section con- 
cerned. 

2 

3 ^ 

Major Head III, Customs . . 

(a) Inspector-General 1/10 
Inspection charges. 
Major Head IV-A Excise . . 

do do 

do 

Compilation and 
Sarf-i-Khas. 


(a) Commissioner-Portion 
of the Directorate trans- 
ferred to Major Head 
Opium. 

To be added to Major Head 
IV-B Opium tJurough 
transfer entry. 

do 

Audit Section in 
agreement with 
Compilation. 


Do (b) Baida and Dis- 
tricts, Talukdars salary. 

To be added through trans- 
fer entry to Major Head 
IV-A Excise (c) Secunder- 
abad and Bolaram. 

do 

do 


Do charges of establi- 
shment debitable to Sarf- 
i-Khas Ilaka. 

To be added to Sarf-i-Khas 
Remittance. 

do 

Audit Section in 
agreement with 
Audit Section con- 
cerned. 


Do Distilleries charge- 
able to Residency. 

To be added to IV-A (6). 
Baida and Districts. 

do 

Audit Section in 
agreement with 
Compilation. 

4 

5 

Major Head V-A, Stamps 
1/12 share of expenditxuce. 
Major Head V-A. Stamps 
(1) Inspector-General. 

Debitable to Sarf-i-Khas Re- 
mittance. 

Moiety chargeable to Major 
Head V. B. Registration. 

do 

Compilation. 

6 

]VIajor Head VIII-B. Re- 
demption of Debt. 

Provision under this head 
to be credited, by book 
adjustment, to Debt Re- 
demption Reserve under 

N. Reserves. 

Annual- 
ly on 
15th 
Azur. 

Compilation. 

r 

Major Head DC-Mint 

To be added through trans- 

Annual- 

Mint Audit Section 


amount transferable. 

fer entry to V-A. Stamps 
and DC^ Weights and 
Measures. 

ly 

and Compilation 

8 

Major Head DC. Mint Minor 
Head B. Stamp Manufac- 
ture. 

To be added through trans- . 
fer entry to Major Head 
V-A. Stamps. 

do 

Compilation and 
Mint Audit. 

9 

Major Head XIII. Payment 
to His Exalted Highness 

To be added through trans- 
fer entry to Sarf-i-Khas 
Remittance. 

’ do 

Audit Sections 
concerned. 

10 

Major Head XIV. 4-A. Fi- 
nancial Secretariat portion 

To be added through trans- 
fer entry to Major Head 

do 

on 15th 

do. 


of Railway Secretariat 
> Expenditure. 

XXXIII. Railway. 

i 

Azur. 




Chapter 4] 


Periodical Adjustments 


[Annexure 


LIST OF PERIODICAL ADJUSTMENT 


(See Article 49). 


EXPENDITURE. 


Heads and Items 


Nature and specification 
of adjustmen? 


Branch responsible 
Period for the preparation 
of the statement 



11 Major Head XIV. General 
Administration Minor Head 
Accounts Audit and 

Treasuries {a) A-G.*s Office i 

(1) Portion of Expenditure To be added to Sarf-i-Khas 
recoverable from Sarf-i- Remittance. 

Khas. 

(2) Portion of Expenditure To be added to Major 
to be transferred to Major Head XVII. Life 
Head XVII. Life Insurance Insurance. 


12 Major Head XVI. Pensions . Adjustments by debit to 

departments. 

13 Major Head XX. Courts Ex- Adjustment by debit to 

penditure of Process Debt Heads P. Deposits 

Service. not bearing interest (15) 

Process Service Fund. 

14 Major Head XX. Courts Ex- Deduction from Receipts 

amination. and Expenditure. 


15 Major Head XXII. Police 

Expenditure of Process 
Service. 

16 Major Head XXIII. Educa- 

tion, Middle Schools. 

(1) Moiety charges of Gol- 
conda school and 

(2) Mansabdars Schools 
Rs. 5,000. 

17 Major Head XXIII. Special 

Schools (30) Jagirdars’ 
School. 

18 Major Head XXIV. Medicine 

(A) Allopathic (B) Hospi- 
tals, Dispensaries and 
Stores: Expenditure of Mint 
Hospital. 

19 Major Head XL. (B) Trans- 

fer to Famine Reserve. 

20 Major Head XXXI. Build- 

ings and Communications 

21 Major Head XXXII. Irriga- 

tion Portion. P.W.D. and 
Irrigation of Secretary’s 
salary. 

22 Major Head XXXIII. Rail- 

ways (1) Audit contribu- 
tion. • 


Adjustment by Debit to 
Remittances to Sarf-i- 
Khas. 


Annual- 

ly. 


Audit Sections con- 
cerned. 


Audit Section Con- 
cerned in agree- 
ment with Life 
Insurance Branch. 


do Compilation in 
agreement with 
Amanat. 

Annual- Audit Section coa- 
ly. cerned in agree- 
ment with Ama- 
nat. 

do Audit Section con- 

cerned in agreement 
with Compilation. 
* do do 


Audit Section con- 
cerned. 


Adjustment by debit to P. 
Deposits not bearing in- 
terest (19) Jagirdars’ 
School. 

Adjustment of share of ex- 
penditure through trans-, 
fer entry debitable to 
Major Heads (Mint, Work- 
shops and Electricity). 
Transferred to Famine In- 
surance Fund Reserve 
under N. Reserves. 
Receipts transferred by 
deduct entry. 

Adjustment by debit to 
Major Head XIV. General 
Administration (4) .Secre- 
taries (5) P.W. and Irri- 
gation Secretariat. 

Deduct from Receipt and 
Expenditure. 


Annual- 

ly. 

do Audit Section and 
Mint Audit. 


do Compilation. 


do P. W. Audit and 
Compilation. 


do Bank Section and 
Compilation. 



Chapter 5.— JOURNAL AND LEDGER. 

• Forms. 

, 63. The form of the Journal is Form (6). The 
Ledger forms are (7) and (8), the former for Debt and 
Remittance Heads which are closed to balance, the latter 
for Revenue, Service, Capital and Remittance Heads 
which are closed to Government. The entries in the 
Journal and Ledger shall be arranged as shown in Annexure 
to this chapter. 


Heads. 

64. The accounts to be opened on the Ledger may be 
classified as follows : — 

(1) Opening and Closing Heads, m., Government 
General Revenue Account, Grant Account, Balance. 

(2) Revenue Receipts Being the total of the 

. . transactions under Rev- 

(3) Service Expenditure, enue and Service Heads as 

per list of Major Heads 
given in Appendix 16 of 
Hyderabad Financial and 
Account Code. 

(4) Capital and Remittance Heads which are 
closed to Government. 

(5) Debt and Remittance Heads which are closed 
to balance, being the Ledger Heads of the list given 
in Appendix 16 of Hyderabad Financial and Account 
Code. 

(6) District and Departmental Accounts, in- 
cluding Local Remittances in transit ; “ Exchange 
Account Abstract ” and “ Transfers ” under which 
the entries on both sides must always be the same. 

Opening the Books. 

65. The books are openedby transferring from balance 
account to the various Debt Heads and personal accounts 
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the debtor and creditor balances with which they closed 
on the previous year’s books. 

Note , — The processes are here described as if they took place in 
their natural order. As a matter of fact, the opening entries just des- 
cribed, cannot be made until the books of Jhe previous year are closed, 
which can never be until half the new year is passed and half the transac- 
tions of it duly posted in Journal and Ledger. But immediately on 
closing the Books of any year, the balances at credit or debit of the^ 
several Debt and other Balanced Heads should be carried forward to 
the books of the next year. 

66. At the commencement of each year and immedi- 
ately after the sanction of the Budget, the entire amount 
of the estimated Revenue and Expenditure under Service 
Heads (other than Capital Expenditure not charged to 
Revenue) must be brought upon the books in one sum for 
each, viz.^ the estimated revenue by a credit to the head 
of Government and Debit to General Revenue Accoxmt, 
and the expenditure by a debit to the head of Government 
and a credit to Grant Account. 

• 67. The amount of the estimate under each head of 
Receipt and Expenditure will be detailed in an inner column 
of the Journal and also of the Ledger under the heads 
General Revenue Account and Grant Account, respective- 
ly. The columns to be provided in the ledger will be : — 

(i) Under Generat. Revenue Account. 


Debtor side 

1. Joitrnal page 

2. Particulars 
8. Excess 

4. Deficiency 

5. Budget Estimate 18 F. 
^ 6. Total 


Creditor side 

1. Journal page 

2. Particulars 

3. Revenues of the year 18 F. 

4. Total. 


(it) AND UNDER GrANT ACCOUNT. 

Debtor side 

1. Journal page 

2. Particulars 

3. Excess 

4. Deficiency 

5. Actuals 18 P. 

6 . Total. 

Note, — ^Authorized transfers of grants will not be adjusted on the 
books ; but any grant formally made increasing the aggregate grant for 
services will be teought to credit of grant account by debit to Govern- 
ment and if the aggregate grant for all services be reduced, credit must 
be given to the heii Government by debit to Grant Account. 


Creditor side 

. . 1. Journal page 
. . 2. Particulars 
. . 8. Budget Grants 
. . 4. Additional Grants 
.. 5. Total. 
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Journal and Led^ei* 


68-72] 


Monthly Entries. 

68. The accounts of each month are journalised by 
two entries headed respectively : — 

(i) Sundry Ac*eountants, etc., Debtor to sundry 
Revenue and other accounts (for the Revenue and 
' Receipts of the month) ; and 

(w) Sundry services and other accounts, Debtor 
to Sundry Accountants, etc., for the disbursement of 
the month. 

69. In the Journal two pairs of totals only should be 
entered, the description being “ for the Revenue and 
Receipts ( and for the disbursement) of the month of. ...” 
as per detail of Ledger heads in the Consolidated Abstract 
and the Statement of Disburser’s Accounts. 

70. In the monthly entries the figures against Sundry 
Accounts ( that is the personal accounts) are to be taken 
from the Statement of Disbursers’ Account ; those against 
the “ Revenue and other ” and “ Service and other ” 
accounts are to be taken from the Consolidated Abstract. 
The Receipt and Disbursement sides of the Abstract must, 
necessarily tally with those of the Disbmsers’ Accounts. 

71. The Ledger should be posted monthly from the; 
entries in the Consolidated Abstract. The Revenue- 
Service, and Capital Heads and such of the Remittance 
Heads as are closed to Government will be posted by Major 
Heads only, and the Debt Heads and Remittance Heads 
which are closed to balance, should be posted in detail of 
Ledger Heads, i.e., each prescribed Debt Head or Remit- 
tance Head closed to balance and each district account is a 
separate Ledger Head. The inner columns in the Ledger 
should be used for details subordinate to the prescribed 
heads. 

I. In the debt and personal classes of accounts the minor 
columns, if not required for record of subordinate details can be con- 
veniently used as independent headings, so that several accounts can be 
introduced in the same folio ; this arrangement will facilitate their 
being giouped in classes. 

Closing the Books. 

72. The books may not be formally closed until 
orders are received from the Finance Department. 
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73. The Major Heads will be closed, in the case of 
Revenue, to General Revenue Account ; in the case of 
expenditure under Service Heads (other than Capital 
Expenditure not charged to Revenue) to Grant Account. 
The Major Heads of Capital expenditure not charged to 
Revenue are closed directly to Government. The Head 
General Revenue Account will thus show the amount of 
the revenue estimated and the revenue actually realized 
under each Major Head ; the excess or deficiency under 
each head will be shown in separate columns, and net 
excess or deficiency (as the case may be ) will be credited 
or debited to the head of the Government, 

74. In like manner, the head Grant account will show 
the amount of the sanctioned grant under each Major Head 
charged to revenue and the expenditure out of it. The 
savings or excess expenditure under each head will be 
shown in separate columns, and the net savings will be 
carried to credit or debit of the head of Government in 
accordance with the departmentalization rules. 

75. The Debt and Remittance heads and personal 
accounts are separately closed to balance. 

Journal Totals. 

76. The totals in the amount columns of the Journal 
should not be closed at the end of the month, but carried 
forward continuously till the end of the year. They 
should be entered in pencil only, until the orders of the 
Finance Department permit the opening entries to be 
posted. 

]. The Journal totals after the completion of each Journal 
entry, should, of course be equal. 

Trial Balance-Sheet. 

77. The accuracy of the Ledger postings must be 
tested quarterly by the preparation of a Trial Balance- 
Sheet in Form (9). A copy of it for the fourth quarter 
only should be forwarded to the Finance Department ; 
for the first three quarters a certificate should be submitted 
to the Finance Department to the effect that the trial 
balance has been made out, proved and recorded. 

78. In the Ledger, space may be left after each 
quarter, in order that the figures for the required Trial 
Balance-Sheet may be more easily made up. 
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79. The posting of the Journal and the preparation 
of quarterly Trial Balance-Sheets should not be deferred 
till the opening entries can , under the Finance Departments 
orders, be brought on the new Year’s Books. 
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ANNEXURE. 

The JouKNAii. 

The entries in the Journal are arranged in the following order : — 


1. Opening Balance of Debt ^ 
Heads, District Account 
Balances and Government 
Accounts. 


2. The Estimates of Revenue 
and Receipts entered by 
debit to General Re- 
venues and credit to 
Government. 

8. The Estimates of expendi- 
ture entered by debit to 
Government and credit to 
Grant Account. 

4. Monthly entries. *1 


5. The Journal entries of the 

year. 

6. The closing entries in the 

Ledger of Revenue and 
Receipts by credit to 
General Revenues. 

7. The closing entries in the 

Ledger of service charges > 
by debit to Government 
Account. 

8. The Actuals of adjusting 

Heads closed to Govern- 
ment. 

9. Departmental Balance Ac- 

count closed to Govern- 
ment. 

j 

10. Exchange Account be- " 

tween Hyderabad State 
and Government of India 
closed to Government 

11. Debt Heads closed to 

Balance. I 

12. Remittance Heads closed [ 

to Balance. 

18. Remittance Heads closed 
to Government. 

14. Government Accounts 
closed to Balance. 


These are made by transferring 
the'^closing balances of the pre- 
vious year’s book from the 
balance account to the Debt 
and Remittances Heads, Dis- 
trict Accounts and Government 
as soon as those books are 
closed. 

Posted from the Budget Estimates 
as sanctioned. Additions to 
or reduction from grants sanc- 
tioned by the Government dur- 
ing the year should also be 
brought on the books. 


Figures taken from the Consoli- 
dated Abstracts and the Dis- 
bursers’ Accounts. 

Posted from the Abstract of 
Journal entries. 


Posted from the Ledger when 
closed. 


The Balances are worked out in 
the Ledger. 
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The Ledger. 

The accounts on the Ledger are arranged in the following order : — 

The accounts which close to this 
head are : — General Revenue 
Account, Government Account, 
Adjusting Heads, Departmen- 
tal Balance Account, Exchange 
Account between Hyderabad 
State and Government of India, 
and certain remittances heads. 

This account shows the debit of 
the amount of Revenue esti- 
mated under each Major Head, 
the credit of the Revenue 
actually realized, and the excess 
or deficiency under each Head. 
The net excess or deficiency (as 
the case may be), is credited or 
debited to the Head “ Govern- 
ment. ’’ 

This account shows the credit of 
the amount of the sanctioned 
grant and the debit of the actual 
expenditure and the savings 
or excess expenditure under 
every Major Head. The net 
savings or excess is carried to 
credit or debit of the Head 
“ Government.’^ 

4 . Balance Account. The debt heads are closed to this 

Account. 

5. The Revenue Heads. 1 

6. Expenditure Heads. These are posted from the Monthly 

7. Departmental Surplus or Consolidated Abstracts and the 

Deficits. y Abstracts of Journal entries. 

8. Adjusting Heads. 

9. Debt Heads. 

10. Remittance Heads, 

11. District Accounts. 

12. Departmental Accounts in- 

cluding Local Remit- 
tances in Transit. 

13. Exchange Account Abstract 

14. Transfers. 

Note, 1. — ^The Heads in the Ledger should be written up completely 
in Azur every year. 

Note 2. — ^The Ledger while in use may be kept in loose folios, and 
such a procedure is convenient, provided the folios are numbered. The 
numbers on the folios will be initialled by the Superintendent before 
tbm ledger forms are brought into use. 


These are posted from the Monthly 
Disbursers’ Accounts, the re- 
ceipts being posted as debits 
and the payments as credits. 


1. Government, 


2. General Revenue Account. 


8. Grant Account. 



CfiAPTER 6.~ VERIFICATION OF BALANCES. 


Review op Balances. 

80. The accounts of the year are not complete until 
the balances upon the Ledger under the Debt and Re- 
mittance Heads have been verified. Accordingly an 
explanatory statement of closing balances, called the 
Review of Balances, should be submitted to the Finance 
Department in the form of a general report, which will 
take up each of the heads in succession. The report 
should contain. — 

1. A statement of each Ledger Balance which is 
to be explained. 

2. An explanation of the nature and conditions 
of the liability involved in it. 

3. A statement of the nature of the detailed 
accounts kept of the transactions connected with it ; 
and how far the final results of these detailed ac- 
counts work up to, and agree with, the balance on 
the Ledger. 

4. Information as to whether the person or persons 
by whom the balance is owned or from whom it is 
due admit its correctness, and, if they do not, where 
the difference lies. This would not apply to such 
items as deposits or ordinary advances, but it should 
be explained how far the latter are believed to be 
really recoverable. 

Part of the explanations under heads (2) and (3) 
would necessarily be the same year after year ; and there 
is no occasion to repeat every year the same information 
for which reference may be given to a previous report. 

8 1 . The paragraphs of the review should be numbered. 
This report is due by the end of Amerdad each year ; 
it should be taken up by the Accountant-General person- 
ally. 

82. As soon as the review has been issued, a li^t 
should be drawn up of all the cases in which any action 
is still required, and the Finance Department should; be 
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informed of any subsequent reconciliations which may be 
effected, references being invariably made to the para- 
graphs of the review affected. 

Note . — ^Discrepancies that may remain unsettled after the sub- 
mission of the report should be carefully watched and their reconcilia- 
tion reported to the Finance Department. As a rule, discrepancies 
reported in the Review of Balances of one year should be settled before 
the review of the next year is submitted. In the rare case of any dis- 
crepancies remaining unsettled even then, the review for the next year 
should differentiate between the discrepancies of the year and those 
relating to previous years, and should mention separately the action 
taken in respect of each. A similar differentiation should be made 
between the Outstanding Balances relating to the year of review and 
those relating to pre\ ious years, and any delay in the recovery of old 
items should be specially explained. 

83. The following rules give directions as to the 
verification required in several cases, and indicate what 
is required in the cases not specifically mentioned. 

Deposits of Local Funds. 

84. The balances worked out in the broad-sheets 
prescribed for Deposits of Local Funds in Cha;^ter (16) 
of the Audit Code each year should be communicated to 
(and, if necessary, accepted by) the officers charged with 
the administration of the Funds. 

Loans and Advances. 

85. The Ledger Balance should be verified against 
the outstanding principal of the loan shown in the special 
Loan registers. It should also be stated whether the con- 
ditions of each loan have been fulfilled and whether 
balances due at the end of the year (or if, in the case of 
any loan, another periodical date is fixed for making up 
the account, then at the last previous date of making up 
the account) have been communicated to, and not been 
objected to, by the debtors. This verification should be 
separately reported to the Finance Department. 

1. As regards advances to cultivators and other advances of which 
the detailed accounts are kept by departmental officers, see Article 
( 90 ). 

2. In the case of House-building Advances, Advances for purchase 
of Motor Cars and other conveyances and similar Interest-bearing 
Advances to Government servants, annual acknowledgment should be 
obtained from each officer that he accepts, as due from him, the 
balance of the Advance worked out in the Audit Office, and the fact 
that this acknowledgment has been obtained should be mentioned in 
the review which should also contain information as to whether 
instalments in repayments of these Advances have been regularly 
recovered. 
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Deposits of Service Funds. 

86. The balances should be compared and reconciled 
with those in the accounts sent in by the Trustees or 
Managers. There are sometimes large differences arising 
from the Trustees crediting in their accounts of the year, 
interest which is not really payable to them till Azur Ist,^ 

Deposits. 

87. For Deposits which are recorded in detail in re- 
gisters in the Hyderabad Financial and Account Code 
Form (55) the total receipts and repayments are posted 
from that form monthly into the proof-sheet (The 
Hyderabad Audit Code, Form 25). At the end of the 
year the cross totals of the receipts and repayments 
posted into the monthly columns of the proof-sheet 
should be made and the Balances struck separately for 
the different districts for each of the four years shown 
in the form. The Balance of the first year will, except 
for any Deposits not allowed to lapse to Government for 
special reasons, be posted in the column “ Credited to 
Government, ” and should be compared with the total of 
the statement of lapses of the district concerned. The 
Balance of the third year should similarly be compared 
with the total of the clearance register. The grand total 
of the column, “ Balance on 30th Aban,” should be 
agreed with the Ledger Balance of the class of Deposits 
concerned. 

1. For Public Works Deposits, see Article 99. 

2. In the case of deposits of Trust Interest Fund the Balance on 
account of Interest payable should also be agreed with the total of un- 
paid pa3uuent orders. 

88*, The Balance of personal deposits must be verified 
by addition of the separate Balances shown in the returns 
for Aban (as checked by the Audit Office), and it must be 
seen that they are, in each case, certified in the manner 
prescribed in Article 290 of the Hyderabad Financial and 
Account Code. 

The Review should contain a brief report on the 
Personal Ledger Accoimts stating (1) that no such account 
was opened except with the sanction of competent author- 
ity, (2) that the accounts were properly operated upon and 
there was no Debit Balance in any of them, (3) that the 
correctness of the Balances has been certified by the 
8 * ■ 
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Parties concerned, and (4) that the details of the Personal 
Ledger Accounts work up to and agree with the Balances 
in the ledger. 

The Personal Ledger Accounts need not be shown 
individually or by districts. It will be sufficient if the 
following i:i^ormation is furnished for the whole State : — 

1. The total number of accoimts open, 

2. the opening balance at the commencement of the 

year imder review, 

3. the total credits and debits during the year, and 

4. the closing balance at the end of the year. 

Advances Recoverable and Suspense Account. 

89. The accuracy of the Balances brought forward 
in the Objection Books for non-Public Works Transac- 
tions and those shown in the broad-sheets of Balances 
under Advances Recoverable and Suspense is to be tested 
in the manner laid down in Article (638) of the Hyder- 
abad Audit Code. The Ledger Balances should be 
certified to agree with the totals of the Balances shown in 
those broad-sheets. 

90. In the case of Advances to cultivators and similar 
Advances which do not enter the Objection Book, the 
Balance should be proved by obtaining from each local 
officer, who has authority to make such Advances, an 
acknowledgment that the amoimt outstanding against 
him on the books of the Accoxmtant-General is the same 
as that shown as recoverable upon the registers and ac- 
counts kept by him. 

1. Acknowledgments of advances to meet payments for com- 
pensation for lands taken up for public purposes should be obtained 
from the District Officers and the fact mentioned in the review. 

2. For Takavi Works Advances, see Article 828. 

Permanent Advances. 

91. The amounts remaining unadjusted upon each 
district (and other) account in the register (Hyderabad 
Audit Code, Form 40) must be verified by means of 
annual acknowledgments from the officers concerned 
(see Article, 121 (6) of the Hyderabad Financial and Ac- 
count Code). The aggregate of the outstandings should 
be made upon from the register and tallied with the 
Ledger Balance (Hyderabad Audit Code, Artide 322) 
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. , Cash Remittances. 

92 . The balances under the Cash Remittance Heads 
are composed of Credits unadjusted by Debits, and Debits 
unadjusted by Credits. The detajls of these unadjusted 
items should be extracted from the Remittance Register 
(Hyderabad Audit Code, Form 32), showing the month 
to which each item belongs. The net balance of eacK 
class of remittances should agree with the balance of the 
Corresponding Ledger Head. 

Public Woeks Remittances. 

93. The Balances under Public Works Remittances 
are reconciled with the Ledger. 

94. The verification should be made separately for 
the two classes, viz.. Supply Bills, and Remittance Transfer 
Receipts. 

95 . After the Credit of Lapsed Bills to Government 
(Hyderabad Audit Code, Article 307), the amounts 
of the Outstanding Bills should be carried, in the 
issue lists, into the Balance column. The Balances of 
each year’s Bills added to the total payments of the same 
year’s bills should agree with the total drawings (in re- 
spect of Bills of the year just closed) or with the Balance 
outstanding at the end of the previous year (in respect of 
Bills of the two former years) ; and this agreement should 
be complete, both for the whole and for each District 
drawing. 

96. The Forward Balances will then be posted into 
statements (Form 10), of which the totals ought to agree 
with the Ledger Balances. 

Cash Balances. 

97 . The Balances under the Peirsonal Accounts show- 

ing the Cash Balances, are to be agreed with the Balances 
acknowledged by the various officers in the Cash Balance 
reports for Aban. . 

1. The Opeixing Cash Balaace of each departmental account is 
agreed, month by mouthy by Audit Sections. concerned with the Closing 
Balance of the previous month and it is seen that the Closing Balance 
ih certified to have been verified by some responsible Officer in accor- 
Wth the prescribed rulw, ; , ' 
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Public Works Balances. 

98. The review should also include the Balances 
under the following heads appearing in the accounts of 
Divisional Officers of the Public Works Department : — 

1. Public Works Deposits. 

' 2. Civil Advances : — ^Advances of the Public 

Works Department, Takavi Works Advances. 

3. Civil Departmental Balances — ^Public Works 
Advances. 

99. The Balances are verified as detailed below 

(i) Transactions under the heads Public Works 
Deposits and Takavi Works Advances are reconciled 
with the Ledger, month by month, through the 
broad-sheet in the Hyderabad Audit Code, Form 65 
(Vide Article 485 of the Hyderabad Audit Code). 
Their balances are similarly reconciled at the end 
of the year. 

(ii) The Closing Cash Balances of Divisional Officers 
as given in their Monthly Accounts for Aban are 
verified individually in the works Audit Depart- 
ment with the Original Cash Balance (Hyderabad 
Public Works Account Code, Form Sl-a), for that 
month, received from the Divisional Officers, and 
the aggregate of these Balances should be reconciled 
with the Balance in the Ledger. 

The General review of the balances should be on the 
lines of certificate 3 of the Hyderabad Public Works 
Account Code, Form 91. 



(Chapter 7.-SUBSIDiARY ACCOUNT' OF LOANS 
AND ADVANCES. 

General. 

f 

100. Sums of money axe occasionally advanced to 
Corporations and to individuals by Government for special 
reasons and on conditions which are gernerally stated in 
full in the orders sanctioning the Advances. The following 
general instructions must be taken as supplementary to 
those special conditions ; they do not apply to House- 
building and other Advances made under standing rules. 

101. These Loans may be of several kinds ; they may 
bear no interest or they may bear an excessive nominal 
rate; they may be repaid by fixed annual instalments 
including interest, or the instalment of repayment may be 
in addition to interest ; they may be repaid by periodical 
instalments of not less than fixed sum, or the condition of 
repayment may only be the clearing of the Loan in fixed 
time. 

102. For each class of Loans a separate Ledger Head 
will be opened in the accounts subordinate to the Main 
Heads ‘ R. — ^Advances bearing interest ’ and ‘ S. — ^Advances 
not bearing interest’ as the case may be. These heads will 
be debited with the Advances and credited with the Re- 
payments which appear in the accounts of each month. 

Issue of Loan Money. 

103. The following are the rules under which pay- 
ments may be made : — 

I. Every Loan to a Municipality, or other Cor- 
poration or individuals will be recorded in the books 
of the Accountant-General and no part of it may be 
issued except under his orders. 

II. No public department or public officer may 
incur any expenditure or any liabilities against such 
Loan Funds, unless a statement in writing is first 
obtained from the Accountant-General, that the 
amount is available out of the Loan Funds and has 
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been placed in a separate account by the Accountant- 
General so as to be available for the proposed expendi- 
tTire. 

Note . — ^This “ Separate account ” will be opened upon the subsi- 
diary register prescribed bfflow : — 

III. The Aceoiintant-General, before setting apart 
any part of the loan under the last rule, will ascertain 
that the Municipality or other body responsible for 
the Loan has assented to the arrangement, or that it 
is distinctly stated by Government among the terms 
of the Loan. 

IV. Funds spent by any Public Department or 
officer under Rule II shall reckon for Interest as if they 
were drawn on the last day of the month in the ac- 
coimts of which they are included by the spending 
department or officer. 

Note . — Rules II to IV may be modified at the discretion of the 
Government in the Finance Department. 

104. In the case of works constructed by departmental 
agency out of Loans granted by the Government, the 
Accountant-General should keep that authority informed 
of the progress of outlay to enable it to watch and take 
notice of any tendency to an excess and check it in due 
time as far as possible. 

Subsidiary Loan Register. 

105. For these Loans, except Revenue Advances, a 
Subsidiary Loan Register will be kept in the annexed 
Form A. This Form will be for those which are repayable 
by direct credit of the repayments to the principal of the 
Loan. A separate page should be set apart for each Loan. 

Subsidiary Register of Loan of Rs. sanctioned 

for ^in orders of Government, Finance Department, 

No. dated 


FORM A. 

Conditions of Loan. 

* 

“ To bear interest at per cent, to be paid (half) yearly on . . . . 

and to be repaid by (half-yearly instalments of Rs .in addition 

to accruing interest) or* (within years) or (in equal 

instalments).’" 

* For table of calculations of repayments of loans by equal instalments see 
Appendix I. 
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Date and voucher 

Account principal op 

LOAN 

Calculation op in- 
terest ON PRtNCIPATi 

Account of 

INTEREST 

DEMAND 

Dale 

Vou- 

cher 

Ad- 

vance 

Repay- 

ment 

Balance 

f 

Period 

On ad- 
vances 

On re- 
pay- 
ments 

Am- 

ount 

due 

Amount 
said and 
jyedited 
to in- 
terest 



Rs. 

Rs. 

Rs. 


Rs. as. 

Rs. a. 

Rs. 

Rs. 

Azur 16th 

Dai 1st 

Bal- 

ance 



50,000 

4 year 

1,000 0 

* ■ 

1,270 

270 

Dai 5th 

7 

3,000 

•• 

55,000 

164 d. 

89 14 


•• 

*• 

Bahman 10th 

.. 

• • 

20,000 

85,000 

128 d. 

•• 

280 9 

- 

•• 

Bahman 16th 

• • 

•• 


- 

•• 

•• 

•• 


700 

Farwardi 16th 

18 

5,000 

•• 

40,000 

61 d 

83 7 

*• 

•• 

•• 

Ardibehisht 1st . . 


• • 

• • 

• * 

•• 

- 

•• 

•• 

200 

Total 

•• 

•• 

•• 

*• 

- 

1,123 5 

280 9 

1,270 

1,170 

Khurdad 16th 


To arrear interest due Rs. 1,270 less Rs. 1,170 
interest due on arrear interest, namely Rs. 1,27C 
at 6 per cent., for half-year 38-1 -C 

Less Rs, 270, for 168 days 7 7 

Rs. 700, for 122 days 14 1 

Rs. 200, for 45 days . . 18 

9.R n 

100 




Net due 

To interest accrued on principal this day 

1,123 

T Psfi 

5 

15 1 

. 842 IS 











Khurdad 16th 

Bal- 

ance 


- 

40,000 

iyea 

r 800 

•• 

957 n 

\ .. 


1. In this example the rate of interest is taken at 4 per cent., and 
the days for its payment are supposed to be Azur 16th and Khurdad 
16th. The first, second, and fourth sections record actual transactions 
and require no remarks. In the third section, “ Calculation of interest/’ 
the figures show the amount that accrues and falls due upon the next 
periodical day. On the balance, Hs. 60,000 half a year’s interest or 
Rs. 1,000 will fall due on Khurdad 16th ; on the rest the amounts are 
calculated upon the number of days from the date of the transactioiis 
till the end of the half-year ; the actual amount due on Khurdad 16th is 
the difference ^between the two columns. 

2. On the periodical fixed day, the account is made up in the 
manner shown, and the balance of principal, Rs. 40,000 and of interest, 

957-18-0, due from the debtor, is calculated and set forth in the 
manner indicated. 
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8. It is not thought worth while to set apart separate special 
columns for calculation of interest due on arrear interest. The calcula- 
tion, however, is made as shown in the above specimen, in exactly the 
same way as on the principal though the rate per cent, is usually higher. 

4. The sum of Rs. 20,000 in the foregoing example would not, in 
practice, be entirely credited to principal, but it is so entered here in 
iprder to illustrate how the account may be made up under various 
possible contingencies. 


106. The columns under “Date and Voucher,” 
“ Account of Principal of Loan ” and “ Account of Interest 
Demand” in the Register referred to in Article (106) 
should be filled in as soon as the transactions are reported 
from the Treasury Account or the Cash Account or the 
Bank Sheet. The calculation of Interest will be made at 
the same time by the aid of the table in Appendix (2). 
It will be observed that these columns show the interest 
that will be chargeable on the next periodical day, and 
that the amount of interest deduced upon them is not 
actually debitable against the borrower until the next 
periodical day. 

1. A loan bears interest for the day of advance, but not for the day 
of repayment. 


Loan Expendituee by Public Works Department. 


107. In cases where the Loan Expenditure is, imder 
special orders, to be conducted and controlled by the 
Public Works Department, the amounts chargeable to the 
several Loan Accounts will appear monthly in the Public 
Works Account through the Monthly Accounts of Divi- 
sional Officers. 

108. The amounts will be charged in the Subsidiary 
Register above prescribed, and will bear Interest as though 
they had been advanced on the last day of the month in 
.which the expenditure actually appeared in the Monthly 
Accounts. 


Payments in Discharge of Loan. 

109. Nothing may be credited as repayment of prin- 
cipal so long as any sum is due on account of interest 
unpaid. 

1. Interest for any half-year (or year) is not “ due ” until the end of 
the half-year (or year) during which it accrues. : 4; 
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Periodical Making-up of the Account. 

110. After all entries up to, but not including, the 
date on which Interest becomes due have been made, at 
line will be drawn across the page. First the Interest 
Account of the past half-year must be made up by deduct- 
ing the amount paid on account of Interest from the demand 
on that account entered in the “ Amount Due ” column, 
and bringing down “ Balance of Interest due. ” Then a 
calculation must be made of the Interest (if any) demand- 
able on Overdue Interest of the previous half-year. Lastly, 
in the case of Register in Form A, the second and third 
columns of the “ Calculation of Interest on Principal ” 
must be totalled, and the excess of the total of the second 
over the total of the third carried into the “ Amount Due ” 
column. The total interest due and the total principal 
due will then be made up, and the account will be opened 
for a new period. 

1. If interest is payable yearly, instead of half-yearly, the account 
will be made up only once a year. 

111. A copy of the account as thus made up, and 
of the new statement of demand, should be sent to the 
debtor. 


Audit of Receipts. 

112. The Subsidiary Register will give the Accountant- 
General the means of seeing that both interest and instal- 
ments are repaid on the due date, and in case of delay, he 
should at once address the officer who is in direct com- 
munication with the debtor or charged with the adminis- 
tration of the property or of the Corporation to which the 
Loan is made. The debtor should be warned either by 
this officer, or if the loan is not on any district account 
by the Accoimtant-General, when any payment, either 
of interest or of principal is about to fall du^ from him ; 
but omission to give this warning, of course gives the 
debtor no claim to exemption from the consequence of 
default. 


Default. 

113. The occurrence of default in payment either of 
principal or of interest should be reported without delay 
to the Finance Department. 




Chapter 8.— PRO-FORMA ACCOUNTS OF THE 
PUBLIC WORKS DEPARTMENT. 

Introductory. 

• 

114. The general rules relating to Pro-forma Accounts 
of the Public Works Department are stated in paragraphs 
580 to 584 of the Hyderabad Public Works Account Code ; 
see also Audit Code, Article 106 et seq. This chapter 
deals mainly with the Pro-forma Accounts of buildings 
used as residences, and the rules pertaining to the 
Pro-forma accounts of irrigation works are given in 
chapter IX. 

Capital and Revenue Accounts op Residences. 

115. Capital and Revenue Accounts of Residences 
should be prepared annually to review the results of the 
year, and to determine if the annual allowance fixed for 
maintenance and repairs is sufficient to protect the State 
against any losses arising from the operation of the rules 
•regarding recovery of rent for residential buildings, as 
prescribed in this regard by Government in the Finance 
Department. 

In respect of residential buildings not forming part of 
a very large house-building scheme, the accounts may 
be prepared and reviewed trieimially if so desired by the 
Government in the Finance Department. 

Buildings. 

116. It is unnecessary to include in these accounts 
buildings of the classes enumerated below ; all other 
residential buildings, which are in charge of the Public 
Works Department, even though they are occupied partly 
as office buildings, should be included, whether they were 
acquired or constructed at Government expense, or only 
leased for use as residences: — 

(a) Buildings which are situated within the 
precincts of jails, lunatic asylums, hospitals, police 
lines, tehsils, educational institutions provided that 
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Public Works Department 

they are allotted rent-free under the orders of the 
Government to Government servants who are re- 
quired to occupy particular houses in order to en- 
sure the proper performance^ of their duties. 

Note . — ^The instaaces are not intended to be exhaustive. Other 
residential buildings allotted rent-free under the orders of the Govern- 
ment to Government servants who are required to occupy particular 
houses in order to ensure the proper performance of their duties, may be 
omitted at the discretion of the Government. 

{h) Buildings which are not intended to be used 
as regular residences, g.g., dak bungalows, rest houses, 
inspection houses and other buildings of a like 
nature. 

(c) Petty buildings the cost of which does not 
exceed Rs. 5,000 or any other limit which the Govern- 
ment in the Finance Department may fix for this 
purpose. 

1. The list of buildings to be included in the ac- 
counts for a year should be compiled from the previous 
year’s accounts and the divisional schedules of Rents of 
Buildings and Lands (Hyderabad Public Works Account 
Code, Form 49), for the last month of the year. It should 
at the same time be seen that certificate No. 5 in Hyder- 
abad Public Works Account Code, Form 91 in respect of 
property available to be let, has been received from each 
Divisional Officer. 

117. Subject to the provisions of Article 116 the 
buildings for which Capital and Revenue Accounts are 
required to be maintained should be grouped in two 
classes : — 

Class 7. — Buildings which will ordinarily be occupied 
by officers liable to pay the full standard rent subject to 
•the limit of 10 per cent, of their emoluments. 

Class 77.— Buildings from which recovery of the full . 
standard rent is not expected, i.e., buildings which will 
ordinarily be occupied by officers who are entitled to 
accommodation rent free or at reduced rents imder the 
sanction of competent authority. 

(1) The fact that a building in Class I is occasion- 
ally occupied by an officer who is entitled to accommoda- 
tion rent free, or at reduced rents, will not justify its re- 
moval from Class I to Class II, and similarly a building in 
Class II should not be transferred to Class I whenever it 
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is occupied by an officer who may be required to pay the 
full standard rent (subject to 10 per cent, of emoluments). 
Buildings should be transferred from one class to the other 
only when there is a permanent change in the conditions 
under which they will ordinarily be rented. Transfers 
should be made under the orders of the competent author- 
ify and should have effect in all cases from the commence- 
ment of a financial year. 

118. A building should be brought on to these ac- 
counts in the official year following that in which any of 
the events enumerated below took place ; but if the event 
takes place on the 1st Azur, the buildings should be brought 
on to the accounts of the same year : — 

(a) Its acquisition or construction was completed, 
or 

(b) It was leased, or 

(c) Being a building already in existence, it was 
first brought into use as a residence. 

119. A residential building which has once been in- 
cluded in these accounts should not be excluded there- 
from, unless it is declared by competent authority as 
being no longer available for use as a residence, wholly or 
in part, in which case a suitable note quoting authority, 
should be made in the first account from which the build- 
ing is removed, as also in the report (Article 126). 

120. If a number of residences in a particular area or 
of a particular class or classes is grouped for the purpose 
of assessment of rent, the collective results of all such 
buildings should also be brought out in the accounts. 

Installations and other Services. 

121. Transactions relating to capital cost and main- 
tenance of sanitary, water-supply and electric installa- 
tions and fittings of a residence included in these accounts 
should be included in those for the building itself. 
Similar transactions relating to other services excepting 
furniture, such as gardens, tennis courts, etc., for which 
additional rent is recovered under Rules, should be shown 
separately for each such service, below those relating to 
the building itself. The furniture provided for all such 
residences in each circle of superintendence or other unit 
for which separate account is prepared (vide Article 125) 
is treated as an item by itself. 
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Foem of Accounts. 

122. These accounts should be compiled in Capital 
and Revenue Accounts, Form No.^ 11. For their prepara- 
tion, Divisional Officers are required to furnish the Exa- 
miner with the necessary data in a suitable form which 
the Examiner may prescribe according to requirements. 
These data should first be scrutinised in the Audit Office 
as far as possible. 

1. Any additional information which the Examiner considers 
necessary for testing the accuracy of the standard rent fixed can, if 
required, be obtained in the preliminary return mentioned above. 

123. Both in respect of capital outlay and main- 
tenance charges, the actual charges only should be taken 
no addition being made on account of establishment and 
tools and plant charges or on account of the cost of ac- 
count and audit. 

1. If a building is occupied partly as a residence and partly as 
an office, the best possible approximation should be made, in consulta- 
tion with the Superintending Engineer, of the capital value of the 
portion used as a residence, the revenue charge being proportionately 
distributed for the purposes of the accounts. 

2. In the case of non-residential buildings which are converted 
into residences, if the original cost cannot be ascertained from the re- 
cords, the capital value should be based on the estimated value of the 
buildings, subject to any rules which the Government may have pres- 
cribed. 

124. Column 17 of Capital and Revenue Accounts 
Form No. 11 “ Interest on capital outlay to end of year 
under report or rent payable by Government ” should be 
filled in as indicated below : — 

(i) Leased buildings . — ^Rent payable by Govern- 
ment to the lessor should be noted in this column. 
When maintenance and repairs to the building or 
mxmicipal or other taxes relating thereto are also 
chargeable to Government these charges should be 
noted in columns 11 to 14. 

(ii) Government buildings . — As the interest for the 
year is calculated at the rate which is in force as the 
standard of return from productive irrigation works 
at the time of acquisition or construction of the 
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building, it is necessary to calculate interest sepa- 
rately on (1) capital outlay to end of previous year 
and (2) capital outlay during the year. The in- 
terest on (1) will be^the figure entered in the last ac- 
coimt, or, if there was any capital outlay during the 
previous year, it will be that figure plus interest on 
* half the amount of that capital outlay. The interest 
on (2) will be calculated on half the amount of the 
capital outlay of the year at the rate of interest for 
the year. The total of (1) and (2) should be noted in 
column 17. 

1. The details of calculation may be given in the prdiminary 
form to be prescribed by the Examiner, vide Article 122. 

125. These accounts should be prepared in such 
detail as the Government in the Finance Department 
may desire, but usually it will be found sufficient to pre- 
pare a separate accoimt for each circle of superintendence, 
so that copies of the accounts may be sent to Superintend- 
ing Engineers to enable them to review the results of the 
areas in their respective charges, and to take such action 
as they may deem necessary to effect economies in work- 
ing. 


Review. 

126. The accounts, when completed, should be re- 
viewed in the light of rules in force, and the results of this 
collective review should be embodied in a concise report, 
with which the accounts should be submitted to the 
Finance Department by such date, as may be fixed. If, 
in any particular case, or generally, the standard rents 
need revision, or the maintenance charges are excessive 
or the realisations inadequate, these points should be 
mentioned in the report, as also any suggestions regard- 
ing the working or suitability of the rules which the Exa- 
miner may wish to make. The true annual cost to the 
tax-payer on account of the residences included in these 
accounts should also be reviewed. For this purpose, a 
lumpsum (which should be estimated by the Examiner 
with due regard to the rules relating to allocation of these 
charges) representing charges on account of establish- 
ment and tools and plant should be added to the total 
capital cost, including value of site, of all buildings which 
form the subject of a single review. If the capital cost of 
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any building does not include the value of site, the esti- 
mated value of this site shotild be ascertained and added 
to its capital cost for this purpose. A similar lumpsum 
addition on account of departmental charges should also 
be made to the total average maintenance charges of all 
buildings forming the subject of a single review, and the 
interest charges should be calculated on the (gross) capit&l 
cost worked out in the manner indicated above. The 
total of the maintenance and interest charges thus worked 
out should be compared with the total realisation of rent. 
In all comments and observations, leased buildings should, 
as far as possible, be distinguished from those owned by 
Government, and each of the special services such as fur- 
niture which are exhibited separately in the accounts 
(See Article 121) should be dealt with separately. 

1. See also Article 119. 

2. The Gazetted Officer who examines the account should 
satisfy himself that sanction exists for (1) each and every building, 
appearing in the accounts which is stated to be occupied rent free or at 
reduced rent under rules ; and (2) residences completed during the pre- 
vious year but omitted from the accounts under, review in terms of 
clause (a) of Article 116. 



Chapter 9 -PRO-FORMA ACCOUNTS OF IRRI- 
GATION PROJECTS. 

Introductory. 

I*. 

127. The Examiner, Public Works and Commercial 
Accounts is req^uired to prepare annually Pro-forma 
Accounts of Irrigation Projects for which either Capital 
:and Revenue accounts or only revenue accounts are kept. 
These Accounts are known as the Administrative Accounts 
of Irrigation Works. 

128. For Pro j ects for which Capital accounts are kept, 
the Accounts should be prepared in Capital and Revenue 
Accounts Form 12 which is to be used for the following 
purpose : — 

Part I. — General Abstract of Financial Results. 

„ II. — ^Detailed Account of Capital Expenditure. 

,, III. — Revenue Account. 

„ IV. — Interest Account. 

„ V. — Account of Indirect Charges. 

„ VI. — Statement comparing Capital Cost with 

sanctioned Estimates. 

■ Accounts of individual projects are kept in Parts H to VI 
for each, and the general results of all projects are abstract- 
ed in Part I. 

129. For projects for which only Revenue Accounts 
are kept, the same form is used, but the Accounts consist 
of Parts I, III and V only. Accounts of individual pro- 
jects are kept in Parts III and V for each, and Part I is the 
abstract which brings out the general results of all. 

Classification. 

130. The projects for which Administrative Accounts 
are prepared are classified thus — 

Works for which both capital and revenue accounts 
are kept. 

Ibbigation Works. 

(1) Productive. 

(2) Unproductive. 
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In Part I projects should be grouped according to this 
classification, and on all separate Accounts of them, the 
detailed classification of each Project should be indicated 
prominently. 

1. The classification of works into (1) productive 
and (2) unproductive, is governed by the rules in 
Statement A of Appendix (8) of the Hyderabad Pubfic 
Works Account Code. 

Part I, — General Abstract of Financial Results. 

131 . Part I is a summary of the financial results of all 
projects in the State, excluding those for which neither 
Capital nor Revenue Accoimts are kept. It is prepared 
separately for works for whieh both Capital and Revenue 
Accounts are kept, and works for which only revenue ac- 
counts are kept, the figures in each case being taken, in 
respect of individual projects from the detailed accounts 
thereof as brought out in other parts. 

Note . — ^Projects will be arranged serially in the order of the dates 
on which the Construction Estimates were closed. Projects whose Con- 
struction Estimates have not been closed, will come next in the arrange- 
ment and they should be detailed in the order of the dates of sanction to 
the Estimates. The above arrangement does not, however, interfere 
with the classification of Projects and between Productive and Unpro- 
ductive prescribed in Article ISO above. 

Form II. — Detailed Account of Capital Expenditure. 

132. Part II, the Detailed Account of Capital Ex- 
penditure, is a statement of the total direct charges 
incurred to end of the year against all the sanctioned 
estimates of Capital Expenditure. The outlay should be 
detailed by such branches and sections of the Project as 
are shown separately in the sanctioned Project Estimate, 
and under each it should be given in full detail of Minor 
Heads (including ‘‘ Receipts and Recoveries on Capital 
Account "') and detailed heads. 

1. Charges under the Minor Heads Establishment ” and “ Tools 
and Plant ’’ will be detailed only if, under the rules (vide Appendix 5 
of the Hyderabad Public Works Account Code), the entire expenditure 
of a circle of superintendence, or of other prescribed unit of distribution 
of charges relates to a single project ; in other cases, the charges debitable 
pro-forma to a project, under each of these two heads, shotdd be showii 
in lump. 

2. There will be no entries ordinarily under the Minor Head “ Sus- 
pense” as this head in the accoimts represents services of a general 
character ; but if the division^in which the works are executed is main- 
tained exclusively in connection with a single project, the entire transac- 
tions under this head must be included in Part II. 

4 * 
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133. Expenditure on surveys which was incurred 
before construction commenced should be brought on to the 
account by an entry in the column headed “ To end of 
previous year ” qualifie4 by a suitable explanation in the 
column for “ Remarks. ” 


• 134. For purposes of comparison with estimates. 
Part II provides two columns, viz, “ Cost of construction 
as now estimated ” and “ Expenditure against closed 
estimates. ” The former is written up thus : — 


(i) If the construction estimate 
is still open. 


(n) If the construction estimate J 
is closed 1 


The estimated cost. 

The aggregate of (1) actual expen- 
diture on the closed construc- 
tion estimate (2) actual expen- 
diture on all closed estimates 
of open capital and (3) estimat- 
ed cost of all open capital esti- 
mates the accounts of which 
are stiU open. 


The latter column should be filled in only if the con- 
struction estimate has been closed, and it should show 
the total of (1) actual expenditxire on the closed construc- 
tion estimate, and (2) actual expenditure on all closed 
estimates of open capital. The difference between the 
figures in these columns will thus indicate the amount of 
the open capital sanctions still operative under each de- 
tailed head, i.e., the further authorised liabilities of the 
project. 

135. If the construction estimate has been closed, 
the date on which it was closed should be placed on record 
in this form. 


Part III. — ^Revenxje Account. 

136. Part III, the Revenue Accoimt is a statement 
making an up-to-date comparison of the gross direct 
as well as indirect) figures of the receipts and the working 
expenses of a project yielding revenue. The receipts 
shordd be detailed by minor heads, and the worMng ex- 
penses by both minor and service heads. The difference 
between the gross receipts and the gross charges will 
represent the net revenue or the deficit, as the case may be. 

1. The Revenue Account should be opened for a Project as soon as 
any Section of it is completed and begins to yield revenue. 

2. See also Rules 1 and 2, to Article 132. 
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Part? IV. — ^Interest Account. 

137. Part IV, the Interest Account, is a simple debit 
'and credit account, showing on one side the charges for 
the interest and on the other the net revenue, or deficit, 
as worked out in Part III. 

138. Interest is charged in the Administrative 
Accounts of Irrigation, etc., projects at the rates given 
below : — 

(a) As regards capital outlay met out of specific 
loans raised by the Government, at the rate of in- 
terest actually paid on such loans. 

Note, — By specific loans are meant loans that are raised in the open 
market for one specific purpose which is clearly specified in the pros- 
pectus and in regard to which definite intimation is given at the time 
of the raising of the loans that for the purpose of accounts they are to 
be regarded as specific loans. 

(b) As regards capital outlay provided otherwise 
than from borrowings at the rate specified by Gov- 
ernment. 

1. Interest is calculated on the total direct capital outlay to end 
of the previous year plus half the outlay of the year itself. 

2. The details of the calculations should be given in the account. 

3. Survey charges of previous years incorporated in the Capital 
Account (Part II) of the year (vide Article 183) should be treated as 
Outlay to end of the previous year. 

Paet V, — ^Account of Indirect Charges. 

139. Part V, the Account of Indirect Charges is a 
simple statement of the indirect charges shown below ; — 

Capitalised Abatement of Land Revenue. — ^At twenty 
times the annual amount of land revenue remitted. 

Note. — ^This charge will not be made in cases when the capitalised 
value has been awarded in lieu of abatement and has been debited as a 
direct charge. 

• Audit and Accounts Establishment — ^The actual ex- 
penditure, where it is readily ascertainable, as in the case 
of separate Audit and Accounts Offices constituted for 
specific projects. Otherwise | per cent, on the total outlay. 

1. The details of the calculations of the year’s charge should be 
given in column 1. 

2. The adjustment of Leave and Pensionary Charges will appear as 
Direct Charges ; — 

140. This Account is prepared in two separate sec- 
tions — Capital and Revenue — ^in the case of works for which 
both Capital and Revenue Accounts are kept. 
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Part VI. — Statement comparing Capital Cost with 

SANCTIONED ESTIMATES. 

141. Part VI comjpares both the direct and indirect 
charges incurred up-to-date on a project with the amount 
of sanctioned estimates. 

142. If the construction estimate is still open no 
entries will be made in column 2 to 4, headed, “ Charges 
against closed sanctions, ” and in column 8 “ Total charges 
to date against old and current sanctions.” But, if it has 
been closed, all the columns of the form will be written up, 
column 2 to 4 being used in respect of all working estimates 
(construction or open capital) which have been closed, and 
columns 5 to 7, headed “ Current Sanctions, ” in respect of 
all working estimates of open capital, the accounts of 
which are still open. 


Review. 

143. The Administrative Accounts, should be sub- 
mitted to the Finance Department as soon as possible 
after closing the final accounts for Aban. The Examiner 
should review the accounts and send with them a report 
of the points which his review may suggest. In the report 
should be mentioned specially all points requiring atten- 
tion, e.g., (1) cases in which, in the Examiner’s opinion, 
a change of classification of projects from “ Productive ” 
to “ Unproductive ” or vice versa may be indicated, 
(2) eases in which an abnormal increase under “ Working 
Expenses ” is not accompanied by an adequate increase 
in the “ Receipts ” or (3) cases in which “ Receipts ” 
show a marked decline and there is no known reason for 
this. 

Note . — ^For the purpose of the above-mentioned revenue the figures 
shown against the Minor Head “ Recoveries of Expenditure ” shotdd be 
deducted both from ‘ ‘ Gross Receipts ” and from “ Gross Working 
Expenses.” 

1. Any practical suggestions calculated to reduce the Working Ex- 
penses, to develop the Gross Receipts or to effect economies otherwise, 
which may occur to the Examiner should ordinarily be made separately 
vide Audit Code, Articles (108 and 666) the report, being cordinedi 
to mentioning the salient features of the accomits in a manner intelli- 
l^ble to an outsider. 



Chapter lO.-CHARITABLE ENDOWMENTS AND 
OTHER TRUSTS. 

r 

Charitable Endowments. 

f 

144. Subject to any general rules framed by Govern- 
ment in the Finance Department the duties of Account- 
ant-General as Treasurer of Charitable Endowments are 
given in this chapter. 

145 . When a copy of a vesting order is received by the 
Accountant-General, he should at once place himself in 
communication with the persons who appear therefrom 
to be holders of the documents of title relating to the pro- 
perty or of the securities mentioned in the order, and 
request them to forward the title deeds, or securities in a 
registered cover and to insure the cover for Rs. 100. 
These do not require to be endorsed, as the vesting order 
operates to transfer the securities to the Treasurer. 

146. The securities held by Honourable the Finance 
Member on whose behalf the Accountant-General acts as 
Treasurer of the Charitable Endowments, will be held on 
a separate account from those held by the Accountant- 
General himself. 

1. — ^If a vesting order is received in respect of securities already 
held by the Accountant-General, he will transfer them from his 
General Register to the Register of Charitable Endowments ; and if they 
are in the custody of the Hon’ble the Finance Member, he will submit 
a demand for their transfer. 

147. The floating funds of an Endowment may, 
with the sanction of the Government in the Finance 
Department be kept as a Separate Fund ; or the same 
authority may prescribe other depositories, e.g., the Postal 
Savings Bank or other Banks. 

Annexure. 


1. In the case of property vested in a Treasurer of Charitable 
Endowments other than securities for money, the 
Accounts of ^ person acting in the administration of the trust, the 
ofhnm^ble Possession, management and control of the property 
property. ^ad the application of the income thereof, shall, in 
books to be kept by them, regularly enter or cause to be 
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entered full and true accounts of all moneys received and paid res- 
pectively on account of the trust, and shall, on the demand of the 
Government, submit annually to such Public servant as the Govern- 
ment may from time to time appoint in this behalf, in such form and 
at such time as the Government may from time to time prescribe, an 
abstract of those accounts and such returns as to other matters relat- 
ing to the administration of the trust as the Government may from time 
tb time see fit to require. 

2. The fees to be paid to the Government in respect of any pro- 
perty vested in a Treasurer of Charitable Endowments will be fixed by 
the Government. 

The Treasurer may deduct any fees payable to the Government on 
account of any Endowment from any money in his hands on accoimt 
of such Endowment. If he holds no such moneys the amount should 
be claimed from the administrators. 

3. All copies of vesting orders received by the Treasurer will be 
filed together and will be numbered in consecutive order of their re- 
ceipt ; when a sufficient number have been received, they will be bound 
in volumes. A note will be made on each vesting order of any entries 
in the registers prescribed below relating to the property vesting in 
the Treasurer under the order. 

Accounts of Secueities for Money. 

4. On the receipt of any securities for money, or on their pur- 
chase by himself, the Treasurer will record their receipt in a register 
in Form No. 1. He will also keep a separate account for each Endow- 
ment in Form No. 2, in which he will record all receipts, including any 
amounts sent for investment, and all disbursements. In the Cash 
Account the Treasurer will record only his own transactions (such as 
the payment of the money to the administrators), not the transactions 
of the administrators of the Endowment Fund. 

5. The Treasurer will keep a record in the appropriate columns 
of Form No. 1 of all securities returned by him. The return will also 
be entered in Form No. 2 where the amount returned will be deducted 
from the Capital of the Endowment concerned. 

6. The Treasurer, on receipt of any interest on securities, will 
pass it through his General Trust Interest Account under a special 
subhead ‘^Interest on Charitable Endowments.” The interest will 
then be distributed to the various Ledger Accounts Form 2, in which 
the gross amounts must be shown, any deductions for fees, etc., being 
shown as a charge and the payment of the balance to the administra- 
tors being also shown as a disbursement. The entries in the Ledger 
of interest received must be taken out and agreed annually with the 
total amount of interest drawn. 

7. The register in Form No. 1 will show all securities vested in 
the Treasurer as such, whether actually held by him or by Honourable 
the Finance Member. In order to prove the balance actually held by 
the Treasurer in his own hands, a Balance Sheet in Form No. 8 will be 
made out annually and agreed with the actual securities in the Trea- 
surer’s possession ; such agreement will be certified on the Balance 
Sheet. 
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8. The accounts of the interest and the annual agreement of 
Balance will be made at the times which the Government may direct 
for the publication of the list of properties held, and of the ab;, tract 
of accounts. 

r 

Property other than Securities. 

9. The Treasurer will enter in a register in Form No. 4 any pro^ 
petty other than securities which becomes vested in him, and will 
record in the same register against the original entry a note of any 
property of which he is divested. 

Publication of Lists and Abstract of Accounts. 

10. The list of properties vested in the Treasurer to be published 
shall be in Form No. 5. Part I will relate to properties other than securi- 
ties, Part II will relate to securities and will also contain the abstract 
of accounts required to be published. The Treasurer will demand and 
receive acknowledgements from the administrators of the correctness 
of the Balances when published. 
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FORM!. 

(Annexure para. 7) 

Register of Securities Left. 




! 

Particulars of Securities received 

Seri- 

al 

No.- 

Date 

of 

receipt 

Name and 
brief descrip- 
tion of charit- 
able Endow- 
ment 

From i 
whom 
received 

No. and 
date of 
forward- 
ing 
letter 

Nature of 
securities e.g., 
Govt. Securi- 
ties 6 per cent. 
Loan 1352 F. ; 
etc., etc., 

Distin- 
guishing 
number 
of each 
security 

Nominal 
value of 
each 
security 

Total 
nominal 
value of 
each 
separate 
endow- 
ment 

1 

2 

3 

4 

5 

6 

7 

8 

9 









1 


Bight. 



Return of Securities 



Ledger 

folio 

Date 

To 

whom 

sent 

Author- 
ity for 
return 

No. and 
date of 
acknow- 
ledge- 
ment 

1 

Nominal 
value of 
each 
security 

Quarter in 
which 
deducted 
from 
balance ' 

Initials of 
the Trea- 
surer or 
Assistant 
in-charge 

Remarks 

10 

11 

i 

12 

13 

14 

15 

le 

17 

18 


1 





i 

1 




JV.J?.— The amount in column 9 will be totalled each quarter ; the total of amounts returned 
during the quarter with a note of the serial numbers to which they appertain, will be deducted, 
and the balance worked out and carried forward to the next quarter. 
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Ledget Account of Securities 

1. Name of Endowment. 2. Particulars of vesting order. 3. When vested in Treasury 
4. Names of Administrators. 5. To whom interest is to be sent. 


PART L- ACCOUNT OF CAPITAL 


Serial 
No. in 
Form 
1 

Particu- 
lars (e.g. 
received 
or re- 
turned) 

Details 

ofsecuri- 

ties 

( distin- 
guishing 
number ) 

Value op each Security 
(separate column for each 
kind) 

Amount 
of half- 
yearly 
interest 

Date to 
which 
interest 
has been 
paid on 
receipt 

Initials of 
Treasurer or 
Assistant 
in-charge 

6 per 
cent, 
loan of 
1352 

















The Balance of the value columns must be worked out on every day on which there is 
a new entry. 


PART II— CASH ACCOUNTS 


Receipts 

ExPENniTURE 

Date 

Particulars 

Page of 
Trust 
Interest 
Fund Cash 
Book 

Amount 

Date 

Particulars 

Page of 
Trust 
Interest 
Fund Cash 
Book 

Amount 







i 



To be closed annually to balance. The transactions will not be numerous. A few 
pages of the ledger (i^ed only for the cash Account) may be left for each account, so that the 
account may be carried on for several years without opening a fresh ledger Account. 



FORM 8. 

(Annexuek Para. 11) 
Balance Sheet of Securities 


Number and Value of Securities 


n 

Particulars 

6% loan of 
1852 F. 

(A pair of co- 
lumns for each 
different kind of 
security held) 

Total 

No. 

Value 

No. 

Value 

Opening Balance (firom 
last year). Received 
during year (Total 
must agree with 
form.) 

Grand Total (a) 

j 

Returned during year. 

Total transferred or 
returned (5). 

Closing balance [dif- 
ference between (o) 
and (b)] 




' 

, 



1 



















Certified that the above closing balance has been compared "with 
the securities in Treasurer’s possession, and has been found to agree 
both as to number and value. 



Register of Properties^ other than Securities, 
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Re- 

marks 

CD 

iH 


Initials 
of Trea- 
surer or 
^sistant 
in -charge 

WS 


M 

tc 

Q 

1 

Autho- 
rity of 
return 

14 

tr 

To 

whom 
return- 
ed ' 

13 


1 

Date of 
return 

12 


Where j 
deposi- 
ted 

rH 


Date of 
receipt 

O 

rH 

] 

Descrip- 

tion 

a 


s 

H 

H 

s 

% 

Annual 

income 

if 

known 

00 


Value 



Descrip- 

tion 

CD 

* 

‘c 

<< 

trators 

of 

Property 

ID 


I 

Name of 
endowment 



i!s§ 

Date 

eo 

. 

No. 

N 



Seri- 

al 

No. 

iH 



(Annexube Para. 14), 

List and Abstract Account of Properties, 
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Part II — ^List and Abstract Account of Securities 
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*Knter details in these columns 



Chapter 11 .— CHECK OF BUDGET ESTIMATES 
AND WATCH OVER EXPENDITURE. 

m 

Estimates. 

% 

148. The responsibility for the preparation of the 
statenaent of Estimated Revenue and Expenditme which is 
laid before the Executive Council in each year, as well as 
any supplementary estimates or demands for excess 
grants lies with the Finance Department. The material on 
which such estimates are based, is obtained by that Depart- 
ment from the department concerned. The Account- 
ant-General should however, render such assistance as may 
be required by Financial Department in the preparation 
of the Budget Estimates. 

149. In reviewing or checking the Estimates the 
Accoimts Department is expected to keep itself informed 
of all circumstances which will affect the Receipts and 
Expenditure of the Government. It should take into 
account all cases in which transfer adjustments with other 
Departments and Administrations, as well as transfer 
entries between different heads of account, have to be 
made in the accoimts of the year to which the Estimates 
relate, e.g., (1) Commuted value of pensions, (2) Jail charges 
recoverable from other Departments, (3) Overpayments 
and advances of previous year recoverable during the year 
or those of the year recoverable in the following year, 
(4) Adjustments between Diwani and other administra- 
tions ; (5) Loss or gain by Exchange ; (6) Distribution of 
the cost of Public Works establishments and tools and 
plant' {vide Appendix 7 of the Hyderabad Public Works 
Account Code) ; (7) Transfer Entries referred to in Article 
50, etc. etc.. 

Watching of Actuals. 

150. The duty of controlling the progress of Receipts 
and Expenditure as compared with the Budget devolves 
upon the Finance Department. Again that Department 
has to advise Departments responsible for the collection 
of Revenue regarding the progress of collection. In its 
discharge of these fictions, the Finance Department 
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151] Check of Budget Estimate [Chapter 1 1 

and watch over Expenditure 


will look to the Accountant-General for information regard- 
ing the progress of actuals. Such information should be 
supplied in such form and on such dates as may be settled. 
It must be clearly understood that the authority adminis- 
tering a grant, and not the Audit Department, is ultimately 
responsible for keeping the expenditxire within the grant. 

1. All transactions which affect the Cash Balance seriously are 
important, though some may not be technically either revenue or 
charge. 

2. To ensure that all periodical adjustments between the Diwani 
and other administrations and between the various departments are 
properly and promptly made, the Book Department should maintain a 
broad-sheet showing (1) all the Periodical Adjustments that are usually 
required to be made, (2) the name of the section responsible for making 
the adjustments (3) the month’s accounts in which the adjustments 
should be made and (4) the actual date of adjustment. With the help 
of this register the Book Department will remind the Audit Sections 
concerned so as to ensure that as far as possible all adjustments are made 
before the close of the Aban final accounts. Any serious delays in 
making these adjustments on the part of the Audit Sections, should be 
brought to the notice of the Accountant-General by the Book Depart- 
ment. 

151. The periodical retjurns which the Audit Officer 
has to submit, under Article 150, to the Finance Depart- 
ment as compared with the Budget, should be despatched 
punctually on the dates prescribed, or if any delay is 
anticipated, the Finance Department should be informed 
accordingly. 
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APPENDIX I. 

(See Article 105). 

Calculations of repayments of loans by equal instalments* 

I. Let A be the amount of the advance ; 

t, the number of periodical instalments by which it is to be 
repaid ; 

^ p, the amount of each periodical instalment ; 

r, the rate of interest per cent., during one instalment period 
(that is if the instalments are to be annual, r is the rate 
per cent, per annum, if they are half-yearly, r would be 
the rate per cent, per half-year, 2 if the rate were 4 per 
cent, per annum, 2^ if it were 5 per cent, per annum, 
and so on). 

2. First : given A, r, and p ; to find t. 

2+Log. p— Log, (100 p—A r) 

then t= 

Log. (100+r)— 2 

If this gives a fractional number like 25. 024, it means that 
after 25 instalments are paid, there will still remain an outstanding 
equal to nearly ,624 of an instalment to be repaid. 

6. Second : given A, r, and t ; to find p. 

First, find B by the equation: — 

Log. B=t [Log. (100-fr)“- 2] 

then Log. p=Log. A+Log. r— Log. (100 B— 100). 

4. Then annexed table shows the instalments by which a loan of 
one lakh of rupees will be refunded by periodical instalments in a 
given number of years, interest being calculated at 4, 4J, 4i, 5, 5J, 
6, 6j, 7, 7^ and 8 per cent. 

In the left hand column under each term interest is added, 
and recovery of the instalment is due half-yearly. 
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Per 1 

cent. 

5 years 

6 years 

' 7 years 

4 

22,468.00 

11,132.20 

19,076.19 

9,455.96 

16,660.96 

8,260.20 


22,779.20 

11,278.77 

19,887.84 

9,601.74 

r 

16,970.15 

8,406.28 

4| 

22,938.09 

11,852.20 

19,544.51 

9,675.08 

17,125.78 

8,479.77 

5 

23,097.50 

11,425.88 

19,701.75 

9,748.71 

17,281.98 

8,*558.65 


23,417.60 

11,574.00 

20,017.90 

9,896.90 

17,696.40 

8,702.50 

6 

28,740.00 

11,728.00 

20,836.30 

10,046.20 

17,918.50 

8,852,60 


23,901.30 

11,798.00 

20,496.30 

10,121.30 

18,078.00 

8,928.20 


24.068.50 

11,878.10 

20,656.80 

10,196.70 

18,233.10 

9,004.20 

7 

24,389.10 

12,024.10 

20,979.60 

10,848.40 

18,555.80 

9,157.10 


24,716.50 

12,176.10 

21,304.50 

10,501.20 

18,880,00 

9,811.10 

8 

25,045.60 

12,829.00 

21,681.50 

10,655.20 

19,207.20 

9,466.90 

Per ■ 
cent. 

8 years 

1 

9 years 

10 years 

'4 

14,852.78 

7,865.01 

13,449.30 

6,670.21 

12,829.10 

6,115,67 


15,160.97 

7,511.67 

13,757.45 

6,817.72 

12,687.90 

6,264.21 

H 

15,316.20 

7,585.58 

18,912.80 

6,892.14 

12,798.70 

6,389.22 

5 

15,472.18 

7,659.90 

14,069.01 

6,967.01 

12,950.46 

6,414.71 

H 

15,786,40 

7,809.70 

14,383.95 

7,118.10 

18,266.78 

6,567.20 

6 

16,103.60 

7,981.10 

14,702.20 

7,270.90 

18,586.80 

6,721.60 


16,263.80 

8,037.40 

14,862.60 

7,347.90 

13,748.20 

6,799.50 

ei 

: 16,428.70 

8,114.01 

15,028.80 

7,425.40 

18,910.50 

6,877.90 

r 

16,746.80 

8,268.50 

15,848.60 

7,581.70 

14,287.70 

7,036.10 


j 17,072.70 

8,424.50 

* 

15,676.70 

7,789.70 

14,568.60 

7,196.20 

8 

17,401.50 

8,582.00 

16,008.00 

7,899.80 

. 14,902.95 

7,858.20 


5 * 
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Per 

cent. 

11 years 

12 years 

18 years 

* 

11,414.90 

5,668.14 

10,655.22 

5,287.11 

10,014.87 

4,969.90 


11,724.82 

5,812.82 

10,966.62 

5,488.02 

10,327.54 

5,122.10 

4| 

11,881.84 

5,888.47 

^1,124.02 

5,514.86 

10,485.95 

5,199.19 

5 

, 12,088.89 

5,964.66 

11,282.54 

5,591.28 

10,645.58 

5,276.88 

H 

12,357.07 

6,118.60 

11,602.90 

5,746.90 

10,968.43 

5,484.10 

6 

12,679.80 

6,274.70 

11,927.70 

5,904.70 

11,296.00 

5,593.80 

H 

12,841.90 

6,858.60 

12,091.70 

5,984.50 

11,461.60 

5,674.60 

H 

13,006.50 

6,482.90 

12,256.80 

6,064.90 

11,628.80 

5,756.00 

7 

13,885.70 

6,598.20 

12,590.20 

6,227.30 

11,965.10 

5,920.50 

n 

18,669.70 

6,755.50 

12,927.80 

6,391.90 

12,806.40 

6,087.50 

s 

14,007.60 

6,919.90 

18,269.50 

6,558.70 

12,652.20 

6,256.70 

Per 

cent. 

14 years 

15 years 

16 years 

4 

9,466.90 

4,698.97 

8,994.11 

4,465.00 

8,582.00 

4,261.06 


9,782.08 

4,852.53 

9,311.40 

4,619.94 

8,901.54 

4,417.41 

H 

9,941.56 

4,980.82 

9,472.11 

4,698.49 

9,068.58 

4,496.74 

5 

10,102.40 

5,008.79 

9,684.28 

4,777.76 

9,226.99 

4,576.88 


10,427.90 

5,167.70 

9,962.60 

4,988.50 

9,558.80 

4,789.80 

6 

10,758.50 

5,829.30 

10,296.30 

5,101.90 

9,895.20 

4,904.70 

6i 

10,925.70 

5,411.10 

10,465.10 

5,184.70 

10,065.80 

4,988.50 

H 

11,094.00 

5,498.50 

10,685.80 

5,268.20 

10,237.80 

5,078.00 

7 

11,434.50 

5,660.80 

10,979.50 

5,487.10 

10,585.80 

5,244.10 

n 

11,779.70 

5,829.50 

11,828.70 

5,608.80 

10,939.10 

5,418.10 

$ 

12,129.70 

6,001.80 

11,683.00 

5,788.00 

11,279.70 

5,594.90 
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Per 

cent. 

17 years 

18 years 

19 years 

4 

8,219.86 

4,081.87 

7,899.83 

3,928.29 

7,618.86 

3,782.06 


8,541.76 

4,289.66 

8,223.69 

4,082.52 

7,940.73 

3,942.75 

4| 

8,705.06 

4,319.76 

8,888.34 

4^163.42 

8,106.77 

4,024.44 

5 

8,869.91 

4,400.68 

8,554.62 

4,245.16 

8,274.50 

4,107.01 


9,204.20 

4,564.90 

8,892.00 

4,411.10 

8,615.00 

4,274.80 

6 

9,544.50 

4,782.20 

9,235.70 

4,580.40 

8,962.10 

4j445 .90 

6i 

9,716.80 

4,817.00 

9,409.80 

4,666.20 

9,188.00 

4,582.80 

H 

9,890.60 

4,902.60 

9,585.50 

4,752.80 

9,315.60 

4.620.40 

7 

10,242.50 

5,076.00 

9,941.30 

4,928.40 

9,675.30 

4,798.20 

n 

10,600.00 

5,252.80 

10,302.90 

5,107.10 

10,041.10 

4,979.20 

8 

10,962.90 

5,481.50 

10,670.20 

5,288.70 

10.412.80 

5,168.20 

Per 

cent. 

^ 20 years 

21 years 

22 years 

4 

7,858.18 

8,655.58 

7,128.01 

3,541.78 

6,919.88 

3,488.79 

H 

7,687.62 

8,817.74 

7,460.06 

3,705.36 

7,254.57 

3,608.90 

4f 

7,865.05 

8,900.22 

7,628.91 

8,788.64 

7,424.84 

3,687.97 

5 

8,024.25 

8,988.62 

7,799.61 

8,872.88 

7,597.05 

3,778.04 


8,867.90 

4,158.20 

8,146.50 

4,044.20 

7,947.10 

8,946.10 

6 

8,718.50 

4,826.20 

8,500.50 

4,219.20 

8,804.60 

4,128.00 

H 

8,896.20 

4,414.00 

8,680.00 

4,808.00 

8,486.00 

4,212.80 


r 9,075.60 

4,502,80 

8,861.80 

4,397.80 

8,669.10 

4,308.60 

7 

9,489.80 

4,682.70 

9,229.90 

4,579.80 

9,040.60 

4,487.80 

n 

^ 9,809.20 

4,865.90 

9,602.90 

4,765.80 

9,418.70 

4,675.40 

8 

10,185.20 

5,052.80 

9,983.20 

4,954.00 

9,808.20 

4,866.50 
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Per ' 
cent. 

28 years 

24 years 

25 years 

4 

6,730.91 

3,845.34 

6,558.68 

8,260.18 

6,401.20 

8,182.82 


7,068.25 

3,511.92 

6,898.70 

3,428.88 

6,743.91 

8,851.84 

4| 

7,289.97 

8,596.78 

7,071.87 

3,518.89 

6,918.51 

8,488.27 

5 

7,418.68 

3,682.68 

7.247.09 

8,600.60 

7,095.25 

3,525.80 

H 

7,767.00 

3,857.50 

7,603.60 

8,777.20 

7,454.90 

3,704.10 

6 

8,127.85 

4,036.30 

7,967.90 

3,957.80 

7,822.70 

3,886.50 

6i 

8,811.10 

4,127.10 

8,152.90 

4,049.60 

8,009.50 

8,979.30 

H 

8,496.10 

4,218.80 

8,839.80 

4,142.80 

8,198.10 

4,078.00 

7 

8,871.40 

4,405.10 

8,718.90 

4,880.60 

8,581.00 

4,268.80 

n 

9,253.50 

4,594,90 

9,105.00 

4,522.60 

8,971.00 

4,457.40 

8 

9,642.00 

4,788.20 

9,497.80 

4,718.10 

9,867.90 

4,655.00 

Per I 
cent. 

I 26 years 

27 years 

28 years 

4 

6,256.74 

8,110,91 

6,128.85 

8,045.28 

6,001.80 

2,984.66 


6,602.14 

8,281.88 

6,471.95 

8,217.65 

6,852.08 

8,158.58 

4i 

6,778.19 

3,369.10 

6,649.44 

8,805.65 

6,581.02 

3,247.29 

5 

6,956.48 

8,457.45 

6,829.19 

8,894.80 

6,712.25 

8,887.24 


'7,819.30 

8,687.40 

7,195.28 

8,576.50 

7,081.40 

8,520.60 

6 

7,690.40 

8,821.70 

7,569.70 

8,762.60 

7,459.80 

8,708.40 

6i 

7,879.00 

8,915.40 

7,760.00 

8,857.20 

7,651.80 

8,804.00 

H 

8,069.50 

4,010.10 

7,952.30 

8,952.80 

7,845.80 

8,900.60 

7 

8,456.10 

4,202.40 

8,842.60 

4,117.10 

8,289.20 

4,096.70 

n 

8,850.00 

4,898.50 

8,740.20 

4,845.20 

8,640.50 

4,296.80 

8 

9,250.70 

4,598.20 

9,144.80 

4,546.90 

9,048.90 

4,500.50 
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APPENDIX 2. 


(See Aetici^e 106 ). 

Calculation of interest for broken periods. 


1. The following is a general rule for the calculation of interest 
for broken periods : — 

Let r be the rate of*interest per cent, per annum ; 

M, the number of rupees ; 

^ N, the number of days. 

Take i of llxrxMxN 

1,00,000 rupees and subtract 6 annas for 

every Rs. 100. 

Example : Interest Rs. 20,000 at 4 per cent, for 128 days. 


Jof 


11X4X20,000X128 

1,00,000 


281.2 


Subtract 6 annas x 2 . 8 . . 1.1 

Result .. ..Rs. 280.1 


This result is correct to the nearest anna, unless it exceeds 
Rs. 2,500, which it can do only very rarely. In such case the further 
correction must be applied of adding one anna for every Rs.' 5,000 ; 
that is, one anna for sums of Rs. 2,500 to Rs, 7,500, two for sums of 
Rs. 7,500 to Rs. 12,500, and so on. 

2. The interval from one date to another may be found from 
the following rule : — 

In writing the date, substitute for the month the following 
number. 


Azur 

0 

Khurdad 

.. 181 

Dai 

30 

Thir 

. . 212 

Rahman . , 

. . 59 

Amardad 

.. 248 

Isfandar . . 

. . 89 

Shahrewar 

.. 274 

Farwardi 

. . 119 

Meher 

.. 305 

Ardibehisht 

. . 150 

Aban 

.. 335 


and the question becomes one of simple substraction : — 

e, g. — ^Interval from Farwardi 5th to Shahrewar 16 : 
From Shahrewar 16th or 274+16=290 
Substract Farwardi 5th or 119+5+124 


Interval . . 166 days. 


3, If the second date, however, is in the next year, 365 must be 
added to its number : — 


e. g . — ^Interval from Shahrewar 16th to Farwardi 5th : 
From Farwardi 5th . . 119+5+ 365=489 

Subtract Shahrewar 16th ..274+16 =290 


Interval . . 199 days- 


4. The occurrence of the date, Dai 30, hardly affects the result 
of the calculations, and the consideration of it may be neglected. 




73 

Account Code Forms. 


No, of 
Form 

Name of Form 

1 

Detail Book 

2 

Consolidated Absftact 

-% S 

Transfer Entry 

4 

Transfer Entry Number Book 

5 

Combined Transfer Ledger and Abstract 

6 

Journal 

7 and 8 

Ledger 

9 

Trial Balance Sheet 

10 

! 

Abstract Statement of Bills outstanding 

11 1 

1 

Capital and Bevenue Accounts of Residences 

12 ! 

Administrative Accounts of Irrigation works 
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DETAIL 

Major Head ( ) Form No. 1 






• 


















Aurangabad 

Beod .. 

Parbbani 

Nanded 

Gulberga 

Raichur 

Bidar .. 

Osmanabad 

Medak 

Nizamabad 

Mahboobnagar 

Kalgonda 

Waiangal 

Adilabad 

Karimnagar 

Total (])Dwfcrict« 

2. Devt^rtmntf, 

Central Treasury 

Hyderabad Payments 

Oufltoms 

Postal 

Government Pnnting . 

Imperial Bank, Hyder- 
abad (pre-audit) , 
Imperial Bank, Hyder- 
abad (post-audit) .. 
Imperial Bank, 

London (pre-audit). 
Imperial Bank, 

London (post-audit).. . 
Centra. Bank of India, 
( pre-audit). 

Central Bank of India 
(post-audit). 

Mint, etc. 

P.W.D. etc. 

Classified abstract of. . 

debit and credit. . . 
Classifled abstract of 
Famine. 

Classified abstract of . 
Conservancy ai.d 
Forest. 

Total( lands)) .. 

Classified ab- 1 Plus 
stract of y 
Transfer Minus 

entries. J 

Grand total 














i 

1 

i 




























































BOOK FOR 13 F. 
See Art; 135. 


Minoe Head ( 










Finai* transfer entry 
Total for 3FOr Tjas wHoub year 
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FORM No. 3. 

(See Aeticle 55.) 

No. of statement ( ) Section ( ) Dated 18 F. 

(Statement of transfer entries) Serial No. ( ) of the Compilation 

Branch. 


Signature of 
classified 
Abstract 
poster of 
Compilation 
branch 

Debit 

Minus 

Items 

Plus 

Credit 

Signature of ^ 
classified 
Abstract 
poster of 
compilation 
Branch 

1 

2 

3 

4 

5 

6 i 

7 




i 





FORM No. 4. 
(See Article 56.) 


Section 




Continua- 



No. of 

tion No. of 

Initials of the compi- 

13 F. 

statement 

the Com- 
pilation 
Branch 

lation branch auditor 
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FORM No. 5 
(See Aeticle 56) 

Transfer Entries for 18 F. 


Credit 
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FORM No. 6. 

(See Abticle 6S.) 

Journal. 

Dr. Cr. 


Detail 

Total 

r 

Particulars 

Detail 

i 

Total 



1 




FORM No. 7 AND 8. 

(See Article 68.) 

Ledger. 

Dr- Cr. 
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FORM No. 9. 


(See Abticle 77.) 
Trud Balance Sheet. 


Section 

• 

Name of Account 

FoUo. 

1 . 

Amount 

i 

Detail 

Total 



‘ 




FORM No. 10. 


(See Article 96.) i 

Abstract Statement of Bills * Outstanding on SQth Aban 18 F. 


District drawing f 

Outstanding on account of 

Total out- 
standing 

18 F. 

18 F. 

18 F. 







* Insert Supply Bills or Remittance Transfer Receipts. 

t The monthly details of each district should be filed with the office 
copy of the statement. 


6 
















(SsE AR’rici^s 122) 

Capital and Revenue Accounts of Residences 13 * Rasli, 


82 




Capital and Revetiue Accounts of Residences 


83 




Pari In — General Abstract of Financial Results of Irrigation Works for which separate Revenue Accounts are kept for the year 18 


84 




AdmivistratiVe Accounts 


85 
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FORM No. 12— (Conid.) 


Project 

Part 11. — Detailed Account of Capital Expenditure for a'nd to end of year 18 F. 



Direct Charges 

tlost of 

Expendi- 


Heads of Ac- 
count (Minor and 
detailed heads) 

To end 
of pre- 
vious 

During 
the 1 
year 

Total 

construc- 
tion as 
now esti- 
mated 

ture aga- 
inst clos- 
ed esti- 
mates 

Remarks 
(if any) 


year 
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FORM No. 12 — {Contd,) 


Project 

Part 111, — Revenue Account for and to end of year 18 F, 
Date of closing of construction estimate 


GROSS RECEIPTS 


GROSS WORKING EXPENSES 



Total 


Total 


Minor 

heads 

To 

end of 
pre- 
vious 
year 

Dur- 

ing 

year 

Total 

Heads of Ac- 
count (Minor 
and Service 
heads) 

To 

end of 
pre- 
vious 
year 

Dur- 

ing 

year 

Total 

Re- 

marks 

1 

2 

8 

4 

5 


T 

8 


Direct receipts 


. . 

• . 

Direct charges 


. * 

. . 


Total Direct 
receipts . . 

. . 

. . 

. . 

Total Direct 
charges 

, , 

. , 

i 


Portion of 
land rev- 
enue due to 
works 




Indirect char- 
ges as per 
partV 

• • i 

- 

•• 


Total gross 
receipts . . 

. * 

. . 

. . 

Gross char- 
ges 

. . 

. . 

. . 


Net deficit 
(if any) . . 

•• 


•• 

Balance net 
revenue 





Grand Total. . 

•• 


•• 

Grand Total. . 



•• 

i 
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FORM No. 12— (Con<d.) 


Peoject 

Part IV,—lnte)‘est Account far and to end of year 13 F. 


Interest 

Amount 

i 

Net Revenue 

f*, 

Amount 

Total interest to end of 
previous year 


Net Revenue realised to end of 
previous year as per part III 


Interest charges for the 
year 

. . 

Net Revenue realised during 
year as per part III 

. . 

Total interest to end of 
year 

. . 

Total net Revenue realised to 
end of the year as per part II 

, , 

♦♦Balance 


♦♦Balance . . 


Total 

•• 

Total 

•* 


♦♦Balance will be entered on the Interest or the net revenue side as may be neces- 
sary. 
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FORM No. 12 — {Contd,) 

Project 

Part F . — Account of Indirect Charges for and to end of year 13 F. 


m 

Amount 

Particulars 

To end of 
previous 
year 

During 

year 

Total 

Capital Account, 

Capitalised abatement of land revenue . . 

Leave and pensionary charges. 

Audit and Accounts — ^Establishment 



1 

Total Capital Account . . 




Revenue Accounts. 

i 

Capitalised abatement of land revenue . . 

Leave and pensionary charges. 

Audit and Accounts — ^Establishment . . 

•• 



Total Revenue Account . . 

- 


•• 
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FORM No. 12. — (Concld.) 


Part VL 


Particulars 


Project 

Statement comparing Capital Cost to end of 13 F. with sanctioned 
Estimates, 


Charges against clos- 
ed Sanctions 


Current Sanctions 


Expendi- 
ture 
against 
construc- 
tion esti- 
mate 


Expendi- 

ture 

against 

open 

capital 

sanctions 

Total 

Char- 
ges to 
date 

Amount 
of sanc- 
tioned 
esti- 
mate 






Unspent 

balance 


Total 
charges 
to date 
against 
old and 
current 
sanctions 


Re- 

marks 
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INDEX 

This index deals only with the rules in the several chapters and docs not cover the appen. 
dices or the forms. It has been compiled solely for the purpose of references. No expression 
used in it should be considered as in any way interpreting the rules. 


A. Articles. 

Aban Account,^ • 

Preliminary and final . . 43 

Abstract of transfer entries . — 

See combined Transfer Ledger 
and Abstract. 

Account Code . — 

Extent of application of— 
to different Audit Officers Preface. 

Accounts , — 

Accounts Current- 

See Accounts Current. 

Accounts of Charitable Endow- 
ments . . . . Annex, to 

Chapter 10 

Accounts with other Audit Cir- 
cles, etc.— 

See Accounts Current 

Administrative— of Irrigations 
Works, etc .. .. 12T-143 ; 

Capital and Revenue— for Irriga- 
tion Works .. .. 127-143 . 

Capital and Revenue— of resi- 
dences .. •. 115 . 

Accounts*— 1 

Classification of — ; 

See Classification of Accounts .< 

Consolidated Abstract : ; 

See Consolidated Abstract j 

Correcting or additional entries ; 

made after despatch of the j 

final Aban .. .. 44 | 

Corrections in accounts . . 46 & 51 1 

'( 

Detail Book / ; 

' See Detail Book j 

Form of— kept in Audit Office, 
determined by Accountant- ' 

General . . . . 3 ^ 

Form of initial — determined 
by Accountant-General • . 2 ! 

General duties of Audit officers 
in respect of— .. 7, 8 

General outlines of the system 
of Government .. 5, 6 

Inter-departmental adjust- 
ments 

See inter-departmental adjust- 
ments. 


A.— (conid.) 

Articles, 

Loans and advances. 

See Loans and Advances. 

Aban^ — , preliminary and final 

43 

Outlines of the system of — , . 

5 

Prescribing of new returns . . 

17 

Pro-forma ; 

See Pro-forma accounts 
Prohibition of alterations in — 

46 

Transfer Entries ; 

See Transfer Entries. 

Accounts Current , — 

Account should be agreed with 
Consolidated Abstract and 
Ledger 

28 

Debits for amounts due on war- 
rants, credit notes and for 
supplies should be accepted 
. at once 

23 

Inter-departmental adjustments 

See Inter-departmental ad 


juslments. 

List of authorised- 

29 

original entry, defined 

24 Rule 1 

Progress Register 

30 

Original item, term defined . . 

24 Rule 1 

Responding entry, defined . . 

24 Rule 1 

Responsibility of Audit Officers 
for adjutsment of items of — 

7 

Watching of adjustments 

30 

Accounts with other Audit Circles. 

Classes of accounts explained. . 

21 

Conditions under which trans- 
actions may be transferred 
foom one Audit Circle to an- 
other 

10 

How transfer of a transaction 


is effected 

20 


Inter-departmental adjust- 
ments. 

See Inter-departmental adjust- 
ments 

Responsibility of Audit Officers 7 (2) 
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INDEX 


A. — (contd.) 


Articles. 


A.—(conid.) 


Articles. 


Adjustments, 


Audit Officer , — 


by Transfer Entry 

See Transfer Entries 
Inter-departmental — 

Rules concerning 

See Inter-departmental adjust- 
ments 


Duties of — as an accounting 
officer . . . . 

Main duties of — as an account- 
ing officer .. .. 7 

Personal responsibilities for 
account . . c 


Administratwe Accounts of Irriga- 
tion Works, etc. 


Examiner should prepare 

annually . . . . 127 

Account of capital . . 132-135 

Account of indirect charges ; 

. procedure and form . . 139, 140 

Account of interest ; 


Calculation of interest .. 138 

Form of account .. .. 137 

Account of revenue . . 136 

Classification of projects . . 130 

Comparison of capital cost with 
sanctioned estimates . . 141, 142 

Date of opening of revenue ac- 
count of projects . . 186 Rule 1 . 

Exclusion of charges under 

suspense .. ..186 „ 

Exhibition of charges of Estab- 
lishment and Tools and Plant 


in .. ,.132 „ 1 

136 „ 2 

Financial results .. .. 131 

Form . . . . 128 

Inclusion of survey charges , , 138 

Review of— . . . . 148 

Scope of— , , , , 127-129 


Subn^ission of ^to : — 

Finance Department . . 143 

Suggestions for changes in 
■ classification of projects .. 143 

Suggestions to effect economies 
or to develop the revenue . . 143 Rule 1 


Advances, 

Permanent balances how 
verified .. .. 90 

See also Loans and Advances. 

Advances and Loans--- 

See Loans and Advances. 

Annual Transfers, 

Allowed in certain specified 
cases . . . . 50 


Progress of expenditure on 
works met from loans granted 
by Government should be in- 
timated to the Government. 104 


References by— on matters of 
classification and accounts 
should by addressed to Ac- 
countant-General 

38 

Responsibility as Treasurer of 
Charitable Endowments , . 

144-147 

Responsibility for accounts of 
transactions in which Govern- 
ment is debtor or creditor . . 

8 

Responsibility for accuracy of 
accounts, etc , . 

8 

Responsibility for collecting 
accounts of the Audit Circle . 

7 

Responsibility for exchanging 
accounts with other Audit 
Officers . . , , 

7,8 

Responsibility for intimating 
the progress of actuals as 
compared with estimates to 
certain authorities 

150 

Responsibility for maintaining 
details of outstanding ba- 
lances 

14 

Responsibility for maintaining, 
Journal and Ledger, etc. . , 

18 

Responsibility for maintenance 
of certain pro-forma accounts 

16 

Responsibility for making up a 
monthly account of the Audit 
unit and its submission to the 
Compilation Branch 

7(3) 

Responsibility for making up 
the year’s account of the 
whole State and its submis- 
sion . to the Compilation 
Branch 

5(d), 7(8) 

Responsibility for preparing or 
checking budget estimates . , 

148-149 

Responsibility for preparing 
pro-forma accounts of irriga- 
tion works, etc,. . 

127 

Responsibility for preparing 
pro-forma accounts of resi- 
dences 

115 

Responsibility for rendering 
assistance in the preparation 
of budgets , . , , 
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ETOEX 


A. — {concld.) 

Articles. 

Responsibility for reviewing 
and checking of budget esti- 
mates 

149 

Responsibility for reviewing of 
balances 

14*81 

Responsibility for submission 
of a copy of his review of ba- 
lances to Accountant-General 

14, 81 

Responsibility for watching of 
actuals as compared with 
budget 

ISO 

Responsibility for watching 
outstandings in accoimts with 
other Audit Officers, etc. , . 

30 

Responsibility to direct the 
matters out of which the 
accounts arise . . 

8 

Review of balances should be 
taken up by— personally ♦ . 

81 

Submission of new accounts 

returns to prescribed by 

Accountant-General 

17 

Accouniant-Qenerah — 

Annual account of Audit unit 
is submitted to 

7(3) 

Audit Officers should submit 
their review of balances to— 

14, 80 

Communications regarding the 
classification of receipts and 
charges, forms and procedure 
of accounts should be address- 
ed to— — t • • • 

18 

Detailed rules for pro-forma 
accounts require the appro- 
val, of— 

16 

Directs the closing of the Ledg- 
er and Journal . . , . 

72 

Important changes in the pres- 
cribed forms and procedure 
should be referred to . . 

4 

Maintains Journal and Ledger 

12 

Prescribes the form in which 
the accounts should be kept 
in Audit Offices 

3 

Prescribes the form of initial 
accounts and of accounts 
rendered to the Audit Office 

2 

Prescribing the submission of 
new accounts returns to 
Audit Office requires the 
approval of 

17 

Trial Balance sheet : certificate 
of completion submitted to 

77 

Trial Balances sheet : copy of 


that for the 4th quarter sub- 
mitted to . . 

77 

B. 

Bias. 

Classes of 

94 

Verification of balances of— 

94-96 


B,— (confrf.) Articles. 


Budget . — 


Accountant-General renders 
assistance in the preparation 
of 

148 

Instructions for reviewing and 
checking of 

149 

Responsibility for preparation 
of ^rests with Finance De- 

partment 

148 

Responsibility for watching of 
Expenditure against — esti- 
mates and grants 

c. 

Capital and Beveme Accounts of 
Residences. — 

Account of furniture and in- 
stallations 

150 

121 

Accounts prepared by circles of 
superintendence 

125 

Calcidation of capital cost of 
residences forming part of 
o^ices .. ..128 Rule! 

Calculation of interest charges 

124 

Charges for establishment and 
tools and plant are not in- 
cluded in capital cost of 
buildings , , , . 

123 

Classes of buildings excluded 
from 

116 

Data for ^furnished by Divi- 

sional Officers . . 

122 

Date of submission to F,D, , . 

126 

Form . . 

122 

Iqtended to ascertain financial 
results and adequacy of rents 

115 

Personal responsibility of Ga- 
zetted Officer checking the 
accounts . . . . 126 Rule 2. 

Review of . . 

126 

Scope of— 

116-120 

Suggestions for revision of rents 

126 

Suggestions regardingthe suita- 
bility of rules for &ng rents, 
etc. 

126 

Year from which capital and re- 
venue accounts of a residence 
are opened 

119 

Cash Balance. — 

Verification of— .. 

97 

Cash Remittances.-^ 

Verification of balances of— . . 

92 

Certificate. 

Trial Balance ; ,, 

77 
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INDEX 


C.—icontd.) Articles. 

Charitable Endowments , — 

Balance sheet of — . .Chapter 10 

Annex, 
para. 7 

Duties of Accountant-General 
as Treasurer of— . . 144-147 

Form of Register of Securities Chapter 10* 
Annex, 
para 4 

Ledger account of securities . . Chapter 10* 
Annex, 
para 4. 

List and abstract account of 
properties . . . . Chapter 10. 

Annex, 
para. 10 

Register of properties . . Chapter 10. 

Annex, 
para. 9 

Rules for — . . . .Annex, to 

Chapter 10. 

Classification of Accounts , — 

of joint establishment, etc 50 (g) 

Preliminary — ^in some cases 
purposely erroneous . . 47 Rule 1 

Questions relating to — ^to be 
referred to Accountant-Ge- 
neral . . . . 18 

Transactions are either classi- 
fied in the Audit Ofl&ce, or 
the accuracy of the classifica- 
tion made by departmental 
officers is checked in the 


Audit Office . . . . 5 (d) 

Combined Transfer Ledger and 
Abstract, 

Closing and abstracting . . 62 

Form and use of — . . 57, 60 

Consolidated Abstract — 

Abstracts for Aban final * . 43 

Corrections due to Journal en- 
tries . . . . 44 

Drawing up of the general 
statement of account , , 42 

Due date of closfng . . 48 

Form of — .. .. 40 

Heads of account opened in — 40 

Minus entries posted in red ink 41 

Adjustments effected after 
closing of abstracts for Aban 
final .. .... 44 

Progressive totals .. 40 

Prohibition of alterations after 
closing of— .. .. 46 

Totals of major heads , 40 


C. —(cow id, ) Articles . 

Correspondence, — 

References regarding the classi- 
fication of transactions and 
^the form and procedure of 
account should be addressed 


to the Accountant-General 18 

D. 

Dates, 

Interval between one date and 
other how reckoned for cal- 
culation of interest , . App. 2 

Debt Heads , — 

Annual report of balances to 
the Finance Department . . 80 

Closed to balance . . 75 

Ledger is kept for — . . 64 


Defaults , — 

in repayments of loans to 

be reported to the Finance 
Department . . . . 113 

Departmental Accounts . — 

Are rendered to the Audit office 
and consolidated there under 
appropiate heads of account 5 (d) & (e] 


Deposits , — 

Verification of balances of— 87, 88 
Deposits of Local Funds , — 

Verification of balances of— 84 

Deposits of Service Funds , — 

Verification of balances of — 86 

Detail Book , — 

Alterations after closing not 
permissible . . . . 46 

Arrangement of the heads of 

account . . . . 35 

Binding of— .. .. 37 

Checking of postings .. 38 

Closing of— . . . . 39 

Form of — . . * . 35 

List of heads of account opened 
in — ... .. 36 

Monthly closing entries - . 39 

Object of the— .. .. 34 

Posting of transfer entries .. 62 

E. 

Endowments, Charitable , — 

3^6 Charitable Budowpientsi, 
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INDEX 


F. 


Articles. 


L-—{contd.) 


Articles. 


Finance Department 

Accountant-General renders 
assistance to — in preparing 
the Budget estimates 

Accountant General renders 
assistance to — ^in watching of 
actuals against, grants 

Accounts of receipts, charges 
and balances : 

See Accounts of Government 

Administrative Accounts of 
Irrigation works, etc., sub- 
mitted to— 

Capital and Revenue Accounts 
of residences submitted to— 125, 126 

Defaults in payments of loans 
and advances to be reported 
to— 

Watching of expenditure on 
works constructed out of 
loans granted by — 


1^8 


150 


143 


113 


104 


Qaoemment Accounts.^ 

See System of Accounts 

Government in the Finance Depart- 
mmt . — 

Custodian of the Public account 1 

Prescribes the procedure to be 
followedfor the payment into 
and the withdrawl, transfer 
or disbursement of moneys 
from the Public Account . . 1 

I. 

Interest — 

Annual transfer entries for— 50 

Defaults in payment of— 113 

—for any half year or year due 
at the end of that period . . 109 Rule 1 

Loans bear interest for the day 
of advance but not of repay- 
ment .. .. 106 Rule 1 

Procedure for calculation of— 106 App. 2 


Inter-departmental Adjustments . — 

Action to be taken when a 
voucher is not in order or is 
missing , .* ■ 

26 

Conditions under which adjust- 
ments are permissible 

19 

How a transfer is adjusted in 
accounts - 

20 

Original credits or debits should 
precede the responding debits 
and credits : Exceptions , . 

24 


Railways debits for amounts 
due on warrants and credit 
notes should be accepted at 
once .. .. 23 

Responsibilities of Audit Officer 
for ad j usting a charge trans- 
ferred by another Audit 

Officer . . . . 25-27 

Responsibilities of a depart- 
ment paying on behalf of 

another .. .. 25 


J. 

Journal and Ledger. 

Classification of accounts for 
purposes of I^edger 

64 

Closed on receipt of orders from 
Finance Department 

72, 76 

Compilation Branch maintains 

12 

Forms of Ledger .. 

63 

Form of Journal .. 

63 

How closed 

72-75 

How opened 

65-67 

Journal closed annually 

76 

Ledger posted monthly from 
Abstract of Major Head 

Totals 

71 

Monthly entries, how Journa- 
lised 

68-70 

No entries should pass into the 
books wliich have not appear- 
ed in the regular accounts: 
Exceptions 

10 

Responsibilities of Audit Offi- 
cers for maintaining books 

9 

Submission of copy of Trial 
Balance sheet to Finance 
Department . . • • 

77 

Trial Balance sheet prepared 
quarterly 

77 

Verification of balance 

80 

Writes-off from balanced heads 
not permissible ; Exceptions 

18 

Writes-off ahould be shown in 
the Review of Balances . . 13, Rule 1 


L. 


Loans and Advances * — 

Account how made up and copy 
sent to debtor .. - 110,111 

Annual returns. ... 

Calculation of repayments by 
equal instalments . . 105, App.l 

Defaults to be watched and 
reported t» 



INDEX 


Articles. 

Fonn and posting of subsidiary 
register .. ..105,103 

Interest how reckoned . . 108 (io) 
105, 106, 
App. 2 


Kinds of loans 

101 

Loans expenditure by the Pub- 
lic Works Department 

107, 108 

Procedure in issuing loan 
money 

108 

Repayments how watched . . 

112 

Separate ledger head for each 
class of 

102 

Verification of balances 

85 

0, 


Oijections*’— 


Exchange account— and their 
adjustments 

80, 31 

P. 


Permanent Advances , — 


Verification of Balances, of— 

91 

Personal Deposits. 


Balances how verified 

88 

Progress 


Maintenance of— relating to 
Exchange accounts 

80 

Pro-forma Account (s) 


Detailed rules for — ,fi:amed by 
Audit Officer with approval 
of Accountant-General 

16 

Intended to determine the 
financial results of projects, 
schemes, etc. . . 

16 

of certain classes of works 

of Public Works Department 

114 

—of Irrigation Works etc. . . 

127-143 

— of residences 

114-126 

Public Works Balances— 
Verification of— 

Public Works Remittances . . 

98, 99 

Verification of balances of— , . 

93 


P. 

BmiUance Heads,^ 

Balances, how verified , . 88, 92, 93 
Close to Balance 75 

Ledger should be kept for-- 46 


Articles. 

Reports of the porgress of actuals , — 

Furnished to the authorities 
responsible for watching of 
actuals .. .. 150 


Review , — 

— of adjustments of accounts 
current transactions . . 30 

— of administrative Accounts 

of Irrigation works, etc. . . 184 

— of Balances : 

See Review of Balances 
— of Budget estimates . . 149 

— of Capital and Revenue , . 

Accounts of Residences . . 126 

— of transfer entry number 
books . . . . 54 


Review of Balances , — 

Abstract statement of bills out- 


standing .. .. 96 

Annual report drawn up by 

Accountant-General . . 15 

How prepared and when due 80, 81 

Reconciliation of discrepancies 
noticed, and reports to F.B, 82 

Responsibility of Audit Oificer 
for maintaining details of 

balances .. .. 14 


Responsibility of Audit Officer 
for personally reviewing the 
balances and submitting a 
report to Accountant-General 14, 80 

Verification of balances of ; 

Advances for payment of land 


taken up . . . . 90 Rule 1 

Advances Recoverable and Sus- 
pense account .. .. 89,90 

Cash balances . . ... 97 

Cash Remittances . , 92 

Deposits . . * . 87 

Deposits of Local Funds ‘ . 84 

Deposits of Service Funds . . 86 

Loans and Advances . . 85 

Permanent advances .. 91 

Personal deposits . . 88 

Personal Ledger Accounts . . 88 

Public Works Remittances . . 93 

Supply Bills and Remittances 
Transfer Receipts . . 94-96 

Takavi Works Advances . . 99 

Wiites-ofi from balanced heads 


should be shown separately 18, Rule 1 
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INDEX 


s. 

Articles. 

Subsidiary Loan Register 

105, 106 

Suspense Accounts, 


Verification of balances of— 

,89 

Sifstem of Accounts , — 


General outlines explained , . 

1-6 

Pro-forma accounts kept for 
undertakings of quasi-com- 
mercial character 

16 

T. 


Transfer Entries, 

Abstracting of entries 

57-60 

Annual transfers allowed only 
in certain specified cases . . 

50 

Combined Transfer Ledger and 
Abstract 


Closing and Abstracting 

62 

Form and use 

58-60 


Deduct entries necessary in 

certain cases . . . .58, Rule 1 

Entries should be made regu- 
larly . . . . 49 

Forms used .. 55-56 

Grounds of correction should 
be stated in—* . . 48 

Maintenance of a list of adjust- 
ments to be made periodi- 
cally .. .. 49 


Not necessary for certain errors 

Articles. 

46(5) 


51 (a) 

Note in Departmental Classified 
Abstract 

61 

Numbering of— . . 

54 

Object of transfer . . 

47 

Posting in Detail Book 

61-62 

Procedure for correction of ac- 
counts 

51 

Procedure for proposing, ac- 
cepting and recording of— 

52, 58 

Prohibition of alterations in 
accounts 

46 

Scrutiny of Transfer Entry 
Number Book by Gazetted 
Officer and by Superinten- 
dent 

54 

Sundry heads should not appear 
on both sides . . 

48 


V. 

Verifications of Balances 
See Review of Balances 

W. 

Watching of Actuals,-— 

Responsibility for. . 150 

Writes-off , — 

— ^from balance heads to Gov- 
ernment not permissible : 
Exceptions .. .. 13 
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NOTE OF POSTING OF CORRECTIONS. 


Bole 

affected 

Date 

of 

posting 

Serial 
Number 
of cor- 
rection 

Rule 

affected 

Date 

of 

posting 

Serial 
Number 
of cor- 
rection 

Rule 

affected 


Serial 
Num- 
ber of 
correc- 
tion 


Date 

of 

post- 

ing 



NOTE OF POSTING OF CORRECTIONS. 
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NOTE OF POSTING OF CORRECTIONS. 


Serial „ . , 

Num- p , Date 

berof Jf, of “er 

correc- posting 
tioD 


Number Rule N^er Rule 

So'; 
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NOTE OF POSTING OF CORRECTIONS. 


Serial ^ 
Num- : 
ber of 
correc- 
tion 


T.„. Serial . Serial 

Rule Number Rule Number 

affected „ ^ „ of cor- affected _ A- „ of oor- 
rection rection 


Date 
Rule of 
affected post 
ing 
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NOTE OP POSTING OF CORRECTIONS. 





103 

NOTE OF POSTING OF CORRECTIONS. 
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NOTE OF POSTING OF CORRECTIONS. 
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NOTE OF POSTING OF CORRECTIONS. 





